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Welcome to Western Seminary

Fall 2011
Dear Incoming Student,
We are pleased to welcome you to the Western Seminary community! Many of you have come long
distances, left homes and friends, and given up jobs in order to equip yourselves to better serve the Lord
Jesus Christ. We’re glad that you have chosen Western for that purpose!
Entering seminary is a significant step of faith. You are asking God to use these days to develop your
head, heart and hands. You desire to leave with a clearer vision and a stronger passion for service.
At Western, you will find a community with a common goal: to glorify God. Our students, faculty and
staff are highly motivated not by grades or the praise of others, but by their desire to exalt the Lord and
to serve productively in His Kingdom.
Members of this community serve one another. During this time of transition, please call on us. We
have resources that may help your search for housing, employment, ministries, financial aid, advising
and academic questions, women’s and student activities, and other services. Fellow students and spouses
are eager to make your transition easy. Faculty members look forward to knowing you as a person and
as a friend.
Welcome to the community. We are delighted you have joined us.
Warmly yours in Christ,

Warmly yours in Christ,
Robert W. Wiggins, Ph. D.
Dean of Student Development/ Registrar
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Academic Information
The current seminary catalog is the primary and authoritative source of
information regarding academic requirements and regulations. Therefore,
students are referred to the section of the current catalog titled, “Admission,
Financial, and Academic Policies.” We are highlighting the information
below either because it does not appear in the catalog or because it merits
repetition here.

ADVANCED STANDING AND
ADVANCED SUBSTITUTES
Western Seminary is designed to train students who have never had any
previous theological education. However, we realize that a portion of
our incoming students are Bible college graduates. If that’s true of you,
please read carefully the information below. NOTE: Students must request
advanced substitutes or advanced standing prior to or concurrent with their
first semester of enrollment.
Definitions:
Students who enter seminary with knowledge of the Bible, theology,
hermeneutics, etc., may be eligible for advanced standing and/or advanced
substitutes. Students will be tested on their current knowledge of the course
content, usually in an informal interview. If the evaluator determines that
the student has a competent, current understanding of approximately 80%
of the course content, the student is eligible for advanced standing and/
or advanced substitutes.
• Advanced standing: credits are waived from the degree program,
reducing the number of credits required for degree completion.
• Advanced substitutes: the substitution of advanced elective courses
for required courses (no actual reduction in credits).
Process:
Applicants or admitted students who believe they may be qualified for
advanced standing or advanced substitutes (through undergraduate studies or personal study) should submit an Advanced Standing/Advanced
Substitutes Request form to the Assistant Registrar. The form is available
on our website and in Armstrong Hall. Please fill out one form per course
for which you would like to be examined. There is a $35 examination fee for
each course, not to exceed $140 total. This fee is non-refundable regardless
of the outcome of the examination.
Once a student has submitted the application and paid for the assessment,
contact Shanita Gills or Bethany Dudenhofer to schedule an appointment
with Dr. Gerry Breshears. He will either administer the examination or
refer you to the proper examining instructor.
The assessment will be conducted by an interview, either via phone or in
person, with a member of the faculty. Students are encouraged to review
material related to the course prior to testing. It may prove helpful to use
the course syllabus posted online as a study guide.
Method:
The assessment is usually conducted orally, interactively and without notes
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or Bible, though it could be done in writing if the student prefers. Usually,
the examining instructor conducts an informal interview by telephone
or in person during which the student is asked open-ended questions to
determine if he or she can demonstrate competent, current understanding
of course content.
• Biblical literature sample questions: Can you discuss the development
of “covenant” through the canon? What is the big idea and major contribution of the book of Exodus? Please share your favorite minor prophet
and discuss it with the examining instructor.
• Hermeneutics sample questions: How would you conduct a word
study? What are the various pitfalls in word studies?
• Theology sample questions: What are the varying understandings of
sin in Arminian, Wesleyan, Calvinist, Catholic, etc. understandings and
which of these do you tend to agree with? Can you support your position
with key Scripture passages?
Since there are numerous Bible, theology, spiritual formation, etc., courses
required in each degree program, students will only be examined in the
area(s) that they request.
Competency Statements:
The following are the relevant competencies for the Bible and theology
courses. They are exemplary of the type of current competency required
in order to receive advanced standing/advanced substitutes.
Be able to interpret and apply biblical texts using sound hermeneutical
principles and the biblical languages.
The student:
• is competent in the essential skills of the grammatical-historical
approach to interpretation
• knows the basic vocabulary and structure (grammar and syntax) of
Greek and Hebrew
• is able to translate and to interact theologically with the original text
• is able to use a wide range of available tools (including electronic tools)
• is committed to using (and enhancing) language skills in the context
of personal growth and future ministry
Know the major themes and developments of God’s redemptive activity
revealed in Scripture.
The student:
• understands the basic framework of biblical history
• understands the major contribution of each book to the canon
• understands the basic argument of each book and its relevance for
contemporary ministry
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Know the historical tenets and contemporary significance of evangelical
theology and practice.
The student:
• is able to articulate and defend biblically a personal understanding
of key doctrines
• understands the primary implications of these doctrines for life
and ministry
• understands how to theologically analyze contemporary issues confronting the church and society, and how to communicate meaningfully
the fruit of that analysis

seminary regulations. Of particular concern is the problem of plagiarism.
Plagiarism is defined as taking another’s ideas or words and presenting them
as one’s own. The student must give proper credit to the source of ideas as
well as direct quotations. (For further guidance, please see your professor.)
All forms of cheating, including plagiarism, are considered extremely serious
offenses. By faculty action, the handling of an instance of cheating is the
responsibility of the individual professor and his or her options range from
forgiveness with no restitution necessary to failure on the test, assignment
or course. As a student, if you feel that you have been unjustly accused
or treated unfairly, please schedule a meeting with the course instructor.
If needed, an appeal may be made to the Dean of Student Development.
Repeated or flagrant cheating may result in dismissal.

ADVISING

CLASS ATTENDANCE

Each student, upon admission, is assigned a faculty advisor according to
the student’s degree program. Please communicate with your advisor prior
to registration each semester regarding your progress, your plans for next
semester, or other matters which affect your educational goals. Doing so
will help you avoid taking courses that do not fulfill the requirements of
your program or taking courses out of sequence, often resulting in schedule
conflicts at the end of your program. Since your advisor cares about you as
a person and not simply about your academic training, you are welcome
to talk with your advisor about anything significant related to your life or
ministry. Your advisor can also put you in touch with resources for creative
course scheduling, time management, financial aid, etc., should you ever
feel that life circumstances or conflicts may prevent you from continuing
in seminary.

Students are expected to attend and participate in classroom activities as
directed by the instructor and as noted in the course syllabus. When a student
anticipates that an absence of 20% or more of the class time is necessary,
permission in advance by academic petition is required. it is the student’s
responsibility to make arrangements with instructor’s for missed class work.

AUDITING CLASSES
Students should refer to the class schedule for a given semester in order
to determine which classes are available for audit. Current students may
participate as auditors by registering as such through the Student Information System, and prospects may participate as auditors by submitting a
Non-Credit Application and Registration form to the Assistant Registrar.
Auditors differ from credit students in that they are not required to complete
any of the reading or coursework outlined in the syllabus. The instructor is
not required to review coursework conducted by auditors, although he or
she is welcome to do so at his/her discretion. That said, auditors are invited
to participate in as much of the reading and coursework as they are able,
acknowledging that this affords the best opportunity to learn.
Audited classes may be repeated for credit. In the event that a student would
like to repeat an audited course for credit, he or she will be required to
complete all reading and coursework within the current semester.
Audit enrollment is restricted in some courses.
Moving from credit to audit status (or from audit to credit status):
The Student Information System will not allow students to change their
status from credit to audit, or from audit to credit participation. If you would
like to change your registration, please contact the Assistant Registrar via
email to do so. Standard add and drop fees apply.

CHEATING
Western Seminary is a Christian school and every student is expected to
conform to the highest standard of Christian conduct. This applies to the
academic area as well as things such as appearance and social behavior.
Cheating in any form is a violation of both the command of God and

CLASSROOMS
Most classes at Western Seminary are held in Bueermann Hall (BH). At
the front of this handbook you will find a campus map. Bueermann Hall
is at the south end of campus, next to Hawthorne Blvd. Classrooms are on
the first and second floors of BH. Classrooms numbered in the 100’s are
found on the first floor (e.g. B104) and classrooms numbered in the 200’s
are found on the second floor (e.g. B206). Classroom numbers appear
outside the doorway of each classroom.

COPYRIGHT ISSUES
You may not copy or use any software, images, music, or other
intellectual property (such as books or videos) unless you have the legal
right to do so.
Educational institutions are not exempt from the laws covering
copyrights. The software, images, music, and files available for use on
computers at Western Seminary are protected by federal copyright laws.
In addition, software, images, music, and files normally are protected
by a license agreement between the purchaser and the software seller. It
is Seminary policy to respect federal copyright and license protections.
• Software and information resources provided through the
seminary for use by students, faculty, and staff may be used on
computing equipment only as specified in the various software
licenses. It is against seminary policy for you to copy or reproduce
any licensed software on Seminary computing equipment, except as
expressly permitted by the software license.
• You may not use unauthorized copies of software on Seminary-owned
computers or on personal computers used in Seminary facilities.
Unauthorized use of software, images, music, or files is regarded as
a serious matter and any such use is without the consent of Western
Seminary. If abuse of computer software, images, music, or files occurs,
those responsible for such abuse will be held legally accountable.

COURSE PAPERS AND THESES
All course papers should be typed and in thesis form, unless otherwise
9
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designated by the professor. Course papers should conform to the standards
outlined in A Manual for Writers of Term Papers, Theses, and Dissertations,
Sixth Edition, Revised (l996) by Kate L. Turabian, The MLA Style Sheet or
APA Style (at the discretion of the professor, primarily required for MAC
courses) or any additional instructions authorized by the faculty.

COURSE SCHEDULES AND SELECTION
Students are strongly encouraged to consult with their advisors regarding
course selection each semester. In addition, students should follow the
program requirements as explained in the catalog, being mindful of course
sequencing. For example, students are advised to take THS 501 before THS
502 or THS 503. Additionally, students may not register for a class that has
prerequisites unless all prerequisite classes have been completed.
The official course schedule is published by the Registrar’s Office and
contains the listing of all course offerings for a given semester. Generally,
the fall, spring, and summer schedules are published in July of the prior
academic year. The spring and summer schedules are updated prior to the
beginning of open registration for their respective semesters. All course
schedules are subject to change at any time.

COURSE SYLLABI
Each class at Western Seminary has a course syllabus that outlines the details
and requirements of the course. Most instructors post their syllabi online
prior to the beginning of the semester. (To find an instructor’s syllabus, look
for the “Students” heading on the Western Seminary home page, click on
the link to Portland Campus and then on Course Syllabi.) Some instructors
opt to distribute their syllabi on the first day of class, rather than posting
them online. For specific questions about a course or its syllabus, contact
the instructor.
CREDIT HOURS AND COURSE LOAD
For classroom format instruction, courses generally meet for 750 minutes
of instruction per semester credit hour, excluding breaks (i.e., 15 hours less
break times). For each hour spent in class, the student should anticipate
studying approximately two hours outside of class. The first semester of
enrollment generally requires more time for adjustment and the development of effective study and time management skills. If employment or
ministry responsibilities entail more than 20 hours per week, the student
may be asked to adjust his or her course load.
Students are encouraged to make steady progress toward their degrees while
balancing the responsibilities of family, church ministry, and employment.
Students are not permitted to enroll for more than l8 credits without written permission from the Dean of Student Development or his designated
representative.
For financial aid purposes, the minimum full-time academic load for the
Master of Divinity, Master of Arts, and Graduate Studies Diploma programs
is eight credit hours. The minimum half-time load for those programs is
four credit hours. For the Master of Theology, Doctor of Ministry and
Doctor of Missiology programs, the minimum full-time academic load
is six credit hours and the minimum half-time load is three credit hours.

DROPPING/ADDING A CLASS
No one is permitted to “sit in” or attend class sessions unless registered for
the course. The deadlines for adding and dropping courses are available from
the Student Services Office, or online in the Student Information System.
Adds require the electronic approval of the student’s advisor. Advisors and/
or an appropriate staff or faculty member are notified electronically of any
10

drops. An add or drop is not made official until the student has completed
the add/drop process in SIS online registration. The official time of the
drop is the date and time the student drops the course online in SIS, not the
date/time the student stops attending class, even if the student informs the
instructor of his/her intention to drop. Once you have registered for a class
you are expected to complete the work and attend all class meetings. If you
fail to drop the class in SIS online registration, a grade of “F” is recorded
on your transcript. You are still liable for the tuition involved. If a student
fails to drop a course prior to the drop deadline, but does not satisfactorily complete sufficient course requirements to earn a passing grade, the
student will receive a failing grade unless the student has petitioned and
been granted permission to withdraw without academic penalty by the
Administrative Committee.

ENROLLMENT OPTIONS FOR
FLEX AND CAMPUS STUDENTS
Distance Education - Center for Lifelong Learning (CLL)
Western Seminary’s Center for Lifelong Learning (CLL) distance education
department provides students the option of enrolling in over 80 courses,
both core classes and electives. These options offer schedule flexibility, as
well as the opportunity to catch up or get ahead in a degree program. In
some instances, students enrolled in a distance course may meet with a
WS faculty member at a convenient location for several hours of course
discussion. Students can start a class any month, and registration is either
done online during Open Registration each semester or by paper at all
other times. Please go to www.wscll.net for course listings, course syllabi,
and other information. Distance education courses cannot be used to fulfill
residency requirements.
There are many more options for Western students. The following is a brief
overview of the other enrollment options offered at Western Seminary.
Both core classes and electives are offered.
Residency Options
The following types of classes can be used to fulfill residency requirements:
Block Schedule
Instead of meeting every week, as traditionally scheduled classes do, these
classes meet multiple times during the semester. It may be for one weekend
per month, or perhaps a few 2-3 day periods throughout the semester.
Students travel to campus multiple times, but not on a weekly basis.
Intensive Classes
Rather than meeting weekly throughout the semester, these classes meet
all day, each day, for just a few days, allowing students to complete class
sessions during just one week. Typically the majority of the reading is due
by the first class session, with some assignments due after the class meets.
In-Ministry Classes
To qualify for In-Ministry courses, students must have been employed for
at least twelve months in a paid half-time or full-time ministry leadership
position, and continue to be employed in this capacity for the duration of
their studies. In-Ministry courses provide a unique opportunity for those
in similar contexts to explore how they can immediately apply educational
tools and insights in a ministry setting. Students prepare for each condensed
In-Ministry class by reading and completing coursework in advance. The
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class lasts just 2.5 days on campus, and two In-Ministry courses are routinely
scheduled back-to-back, allowing students to travel to campus for 5 days,
and complete two seminary courses during that time.

Students must use an Individualized Study Request form (available on our
website or in Armstrong Hall) to request registration. Both instructor and
advisor approval are required.

Hybrids

Web Conference Classes

Hybrid classes combine on-campus interaction with an online component
of instruction. The reduced seat time classes may meet on alternate weeks,
one weekend a month, or several days consecutively. To supplement the live,
in-class discussion, students will view DVD-ROM lectures and participate in
some form of online classroom activity. Regardless of when the on-campus
sessions are held, hybrid courses run the entire semester.

For students who prefer the classroom setting but can’t travel to campus, we
offer a web conference format. Students register for a regularly-scheduled
Western Seminary class. However, instead of coming to campus and sitting
in the classroom, students take the class from the convenience of their own
home or office. How? They log in to a website that displays all of the images
that are projected in the classroom. This includes PowerPoint slides, Word
documents, internet searches, etc. Essentially, the student sees every image
that is projected on the screen at the front of the classroom on her home or
office computer. While they do not see the professor’s face, they do see the
images that the professor is projecting for the students in the classroom.
Additionally, web conference students are involved in all of the lectures
and class discussions via a telephone connection. They can participate fully
in class discussions, ask questions at the moment they arise, and hear live
lectures – all without traveling to campus.

Traditional Class Schedule
These are classes that meet weekly throughout the semester. Students benefit
from regular interaction and accountability.
Non-Residency Options
The following types of classes cannot be used to fulfill residency requirements.
Independent Study
The Administrative Committee, in consultation with a faculty advisor and
proposed course instructor, may grant permission for a student to enroll
in a regular course through Independent Study. To be eligible for approval,
Independent Study should not be undertaken for personal convenience,
but rather due to scheduling conflicts that prevent the student from taking the course when it is normally offered, or when a CLL option is not
available. Requests should be submitted to the Administrative Committee
via the Registrar well in advance of the first day of the semester. In order
to request an Independent Study course, we ask that students submit an
Academic Petition, explaining the extenuating circumstances that warrant
an exception to our normal academic policy and an Independent Study
format. Students should also submit an Independent Study Request form
(available on our website or in Armstrong Hall) with the advisor signature,
instructor signature, and proposed syllabus. Provided that the Independent
Study is approved, students will be contacted by the Assistant Registrar via
email. The deadline for requesting Independent Study is published on the
course schedule.
Individualized Study
The Administrative Committee, in consultation with a faculty advisor and
proposed course instructor, may approve an individualized course of study.
This elective permits students to design and pursue personalized courses.
The course numbers for master’s-level studies are generally listed in the
catalog with a 580 numeration for master’s-level students; 680 for Th.M
students. To be eligible for approval, the study must:
1. Not replicate a course normally offered in the regular
curriculum.
2. Have the support of the faculty member who would potentially
supervise the study.
3. Pursue defined objectives which are clearly set forth in a course
syllabus prior to registration.
4. Be undertaken by a student maintaining an overall grade point
average of at least 3.4 in the degree program.

The faculty and staff at Western Seminary are pleased to offer so many
enrollment options to Western students. For more information about any
of the options described above, please contact the Student Services office.

EXTENSIONS AND INCOMPLETES
The final deadline for submitting all coursework is the last day of the semester
for that campus as noted in the Academic Calendar. In the case of a serious
illness, family emergency, or other extenuating circumstances, the instructor may grant an extension. A temporary notation of “I” (incomplete) is
assigned until a final grade can be determined. While the possibility exists
of an extension as long as six weeks beyond the end of the semester, in most
cases faculty grant an extension of one to three weeks, depending on the
severity of the situation faced by the student. All course assignments not
completed by the extended deadline will be given a failing grade. Under
no circumstances may this period be extended except by academic petition
and approval of the Administrative Committee.
FLEX STUDENTS
Flex students are those who are enrolled in master’s-level academic programs who, due to residential location or time commitments, are not able
to attend campus courses according to the regular class schedule. Flex
students primarily complete their M.A. or M.Div. degree studies through
distance education, In-Ministry classes, and web conferencing. Since not
all masters programs may be completed through Flex scheduling, please
consult with our Flex Advisor, Keane Collins, at (503) 517-1811 or kcollins@
westernseminary.edu for assistance.
MENTORED FIELD MINISTRY EXPERIENCE
Rationale: Mentored Field Ministry (MFM) is a formal apprenticeship
designed to supplement classroom education by providing “hands-on”
learning experiences under the supervision of skilled practitioners. This
course of ministerial practice occurs over four semesters.
Flexibility (within certain parameters) is built into each mentored
experience to help accommodate your unique needs and circumstances.
Requirements: The specific requirements for mentored field ministry,
while sharing a common core, vary somewhat from program to program.
Details regarding the timing and nature of the experience should
11
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therefore be sought from your program director or faculty mentor as
soon as possible following the beginning of your seminary studies.
The course MFM500 Discovering and Developing Your Ministry
Potential is a required course in the following programs: Master of
Divinity, Master of Arts (Biblical and Theological Studies), Master
of Arts (Intercultural Studies), and Master of Arts in Ministry and
Leadership. It is strongly recommended that MFM500 be taken during
a student’s first semester at Western. In addition, with the exception of
the MABTS program, the remaining programs mentioned previously
also require at least four units of mentored field ministry. These units
should be taken over four terms (i.e., one unit per term). MFM500 is
a pre-requisite course that must be taken before the mentored field
ministry sequence can begin. Students in some programs then begin
a “stair-step” sequence in which one mentored ministry unit follows
another to provide a cumulative learning track; other programs reflect
more flexibility as to when the experience(s) should optimally be taken.
The details of each experience are described in the MFM Manual that is
to be signed by you, your ministry mentor, and the Director of Mentoring
each semester. This document contains the personal character and
pastoral competency goals that the experience will address. These goals
will be shaped primarily by your personal developmental needs with
respect to your intended sphere of ministry, though of course sensitivity
to the needs of your mentoring site must also be taken into account.
It is obvious that the quality of your experience will largely be influenced
by the quality of the ministry mentor whom you select. Thus, take care
to find an individual who is a mature, respected, and effective model
of the type of ministry to which you believe God is calling you. If
you’ve identified a particular pastor as a potential mentor, be sure to
introduce yourself early in your studies and see if the interest is mutual.
If it is, become a contributing part of his congregation. (Expectations
of ministry mentors for most programs are explained in the document,
The Expectations of a Pastoral Mentor, available from the Director of
Mentored Field Ministry.) Do your best not to come to a pastor as a
total stranger late in your program and ask that he serve as your mentor!
Instead, aim to be the kind of seminarian that you’d appreciate in your
church.

author and may not be copied or used without permission of the author.

REGISTRATION
During each academic term, all students are required to register for the
upcoming term. Formal registration is a sequence of several steps which
must be completed prior to enrollment in a particular course. Students meet
by appointment with their faculty advisor to review progress and to select
courses for the subsequent semester. Specific instructions for registration
are available online or from the Student Services Office.
A completed registration indicates that the student evidences his or her basic
harmony with the doctrinal position of the Seminary and agrees to comply
with all its regulations. Flagrant or habitual infraction of this standard will
jeopardize the student’s continued enrollment.
Western Seminary utilizes an online Student Information System designed
to provide you with a variety of student services from anywhere in the
world. These instructions will introduce you to the system and answer
many of your questions.
Locating the Student Information System
• Start at the Seminary’s home page at www.westernseminary.edu.
There you will find a link to the Student Information System (SIS) at
the top right-hand corner of the screen.
• Click on the link to SIS
• Enter your Student ID number and PIN, which is assigned by a Student
Services staff member and given to students via phone.
• Answer the challenge question, which appears only during your initial
log in. Simply enter an answer to one of the two questions and click on
Change Challenge Answer Now. If you ever forget your PIN, you’ll be
prompted to answer the question so that you can log in.
Registering for Classes

Once again, please work closely with your faculty advisor in the planning
of your mentored ministry courses. He/she will direct you as to what
background materials are applicable to your specific program and how
those materials can be secured.

• Click on Registration - located under the “Course Management”
heading

Grading for the Mentored Field Ministry follows the Western Seminary
policy as outlined in the Catalog. This grade is determined by your
faculty mentor in consultation with your ministry and lay mentors.

• Select term

Questions regarding your specific mentored field ministry experience
should be directed to your faculty advisor, program director, or the
Director of Mentoring.

NON-DEGREE STUDENTS
Non-degree students are admitted for one semester and up to 12 credits
without applying to a degree program. After 12 credits, they will need to
be admitted to a degree program to take courses at Western. Non-degree
students are subject to the same deadlines and fees as regular students.
Non-degree students are expected to perform at an acceptable academic
standard for graduate-level study.
12

OWNERSHIP OF CLASS PAPERS
Physical copies of all class reports, papers and other materials which are
turned in for a grade in a given class become the property of the professor,
though in most cases these are returned to the student. The content and/or
ideas of such documents, however, remain the intellectual property of the

• Select campus location

• Read the information and click on I Have Read The Above to continue
• Select courses - Scroll down and select the course for which you want
to register. Click on the blue course ID number. Select credit or audit.
Click Add Course. Repeat until you’ve selected all of the courses for
which you want to register.
• Submit for approval - Push this button after all of your courses have
been selected. This notifies Western Seminary that you want to register.
NOTE: We cannot register you until you complete this important step.
• Adding classes - Follow the steps for selecting courses and submitting
for approval. Remember to push Submit For Approval each time you
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add a new course. Please pay attention to the post-open registration
fees when adding classes.

grades may be entered before others. All grades are due from the faculty
two weeks after the end of the term.

• Dropping classes - Just click on the blue course ID in the list at the
top of your screen. Scroll down and click Drop Course. Remember to
pay attention to the post-open registration fees and the refund that
you’ll receive at the time of the drop.

• Checking Your Holds - There are a variety of different holds that can
be placed for a variety of different reasons. A hold prevents you from
registering and, in some cases, prevents you from viewing your grades.
If there is a hold on your record, you’ll see who placed the hold and
how to contact that person so that the hold can be removed.

Exceptions to Online Registration
• Independent Studies, Individualized Studies, Mentored Field Ministry, practicum and thesis courses cannot be registered using online
registration. If you want to register for these, contact your local campus
Student Services department.
• Doctoral courses cannot be registered using online registration.
D.Miss. students should register by contacting Karen Hedinger at
khedinger@westernseminary.edu. D.Min. students should register by
contacting Cris Comp at ccomp@westernseminary.edu.
• Distance education - Some distance education courses may be
registered for online. For all others, contact Mark Baker at mbaker@
westernseminary.edu to register.

REGULATIONS AND APPEALS
It is the desire of Western Seminary to be responsive to the needs of the
student in all areas of his or her life. The Seminary has established policies
and procedures in both academic and financial areas, as well as personal,
moral, ethical, and spiritual development. These policies and procedures are
intended to cover most circumstances. That said, we also recognize that on
occasion there are situations which warrant special, individual consideration.
If a student feels that his or her situation warrants an exception to academic or financial policies or regulations, he or she is encouraged to file
a petition with the Administrative or Financial Appeals Committee. It is
the responsibility of these committees to investigate the circumstances
and judge whether or not an exception is warranted. Petition forms are
available from the Student Services Office.

RETURN OF CLASS PAPERS
Papers turned in as class assignments, which are being returned to students,
will ordinarily be returned to students in class, via email, or put in the
student’s campus mailbox. Student mailboxes are located in the Student
Center in the basement of the chapel. (If you do not have a mailbox, you
may request one through the Student Services office). To facilitate the timely
return of student papers, students are asked to always print their mailbox
number on the front page of every assignment.

STUDENT INFORMATION SYSTEM
The following are instructions for accessing the Student Information System:
• Paying Your Bill - Click on Pay on Account under the Business Office
heading, enter your information, and click on Submit Payment. This
is a secure means to pay your bill online, so you can rest assured that
your transmission will remain confidential.

• Updating Your Contact Information - Click on General Information
under the Account Maintenance heading. Enter your new contact information in the appropriate field(s) and push Submit Change Request
when you’re done. The information won’t be changed right away, but
it should be changed within a few days.
• Change your PIN - Each PIN has to be four characters, but it can be
changed to any numeric combination.
• Course schedules - Click on this option to view the Western Seminary
course offerings for past and present terms.
• Review your course history - Click on My Course History to make
sure that your transcript is accurate. Check this page periodically and
verify that all of the right classes are listed and that the grades are
entered correctly. Please note transfer credit is not recorded in the
Student Information System.
• Review your student account - Click on My Account History to
check your balance and verify that your charges are accurate. If you
have any questions regarding your ledger, just contact the Business
Office for assistance.

TRANSFER CREDIT
Definition:
Students who have completed relevant graduate-level studies at another
institution may be eligible for transfer credit. Normally, transfer credits
are accepted from schools accredited by the Association of Theological
Schools or regional accrediting associations. For credit to be granted, the
student must be admitted to a degree program, and the previous work must
be approximately parallel (80% or higher equivalence) to the content of a
Western Seminary course.
Process:
If you believe you may be eligible for transfer credit, please review the
Transfer Credit section of the current academic catalog and then submit
a Transfer Credit Request form (available online or in Armstrong Hall).
Please note, new students must apply for transfer credit prior to or concurrent with their first semester of enrollment. If, during the course of your
education, you would like to enroll at another institution with the purpose
of transferring credit to Western Seminary, please submit the Transfer Credit
Request form prior to enrolling at the other institution.

• Viewing Your Grades - At the end of each term, you can view your
grades by clicking on My Course History under the Program Management heading. Grades are entered as professors submit them, so some
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Information
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General Information
BULLETIN BOARDS
There are a number of bulletin boards posted around the campus to provide
the sharing of information for our academic community. Housing, jobs
and other miscellaneous sale items are posted across from the mailboxes
in the student center. On the south wall of the student center is a board
on which students can post other items of interest for the community. All
of the bulletin boards in Bueermann Hall are owned and maintained by
various departments and are not available for student postings.

Pirolo. Postings are up for one month at a time and must be resubmitted
each month if the owner desires for it to be posted again.
Further information about placement and ministry opportunities may be
obtained from the Placement Office. The Receptionist Desk also has a folder
with all the housing and employment postings listed.
Posters and other notices are NOT to be placed on the interior or exterior
doors of any campus buildings.

NOTE: All items to be posted on any of the advertising bulletin boards must
be approved in advance by the Assistant Dean of Student Development, Sara

CAMPUS HOURS
For your convenience, we’ve provided a list of buildings and other
campus-wide hours:
ARMSTRONG HALL

Weekdays

8:00 a.m. — 5:00 p.m.

M-F

Weekends

N/A

M-F

Weekends

Per Class Schedule

BUEERMANN HALL

Weekdays

7:00 a.m. — 10:00 p.m.

JOHNSON CHAPEL*

Weekdays

M

Weekends

N/A

7:00 a.m. — 5:00 p.m.

T-F

Weekends

N/A

8:00 a.m. — 5:00 p.m.

M-F

Weekends

N/A

7:00 a.m. — 7:00 p.m.

MILLIKEN HALL

Weekdays
LIBRARY

Please see the schedule posted on the seminary’s website and on Library doors.
CAMPUS GATES

Southeast Gate

6:30 a.m. — 10:00 p.m.

M-F

Weekends

7:30 a.m. — 10 p.m.

All Other Gates

6:30 a.m. — 10:00 p.m.

M

Weekends

N/A

6:30 a.m. — 5:00 p.m.

T-F

Weekends

N/A

*Students may gain access to the Student Center (mailboxes, snacks, dining)
through the coded entry door on the east side of the Chapel until 10:00
p.m., Monday - Friday. Code may be obtained from the Director of Physical
Plant or the Student Services Office.
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COMMUNITY EVENTS
Realizing that our corporate ministry potential under God is dependent
upon our individual growth, gatherings of students, faculty and staff should
be viewed as an integral component of the seminary curriculum and life.
Such gatherings take a variety of forms (worship, fellowship, inspiration,
instruction) and are held at various times and various locations.
The community events for 2011-2012 include, but are not limited to, the
following:
New Student Orientation - Thursday, September 1
Fall Picnic - Saturday, September 24
Married Couples Dinner - Friday, February 1
Commencement Ceremonies - Saturday, April 28
You are invited to join faculty, staff and fellow students on these occasions
to take advantage of these opportunities to be an active part of a worshiping,
learning, and caring community.
There will be other community events during the school year. Please consult the Portland Campus Calendar on the Western Seminary website for
upcoming events, and watch for notices posted by the Student Ministries
Team (SMT).

COMMUNITY LIFE
Jesus replied: “’Love the Lord your God with all your heart and with
all your soul and with all your mind.’ This is the first and greatest
commandment. And the second is like it: ‘Love your neighbor as yourself.’
All the Law and the Prophets hang on these two commandments.”
Matthew 22:37- 40 NIV
Community Life is about:
1. Nurturing a wholehearted passion for active love of Jesus.
Western invites you to participate in times of all-campus worship
-- praising God and listening to His heart.
2. Fostering opportunities to love your neighbor. Western invites
you to times of fun with your fellow students and times of service to
our community neighbors.
3. Providing resources for personal health and growth. Western
invites you to ask for help in becoming a healthy person who is fit
to care for others.
It takes a community to develop community life. To do this well, Western
Seminary has incorporated several ministry teams for the sole purpose
of living out the value of community. They are:
The Student Ministry Team creates times for fellowship, worship,
and service. Planned events include monthly activities on Monday
and Friday evenings, and the annual Fall Picnic.
The Women’s Center for Ministry plans events specifically for
women. Female students as well as wives of students are invited to
participate in the Women’s Center events.
The Office of Student Development provides support to students.
Students may seek assistance from the Dean of Student Development,
Dean of Students, or the Assistant Dean of Student Development.
To check out scheduled events, see the school calendar on the Western
webpage at: http://www.westernseminary.edu/Calendar/index.htm.

COUNSELING SERVICES
We recognize that there are many pressures on seminary students and
their families. These pressures may take a variety of forms and may
affect students in varying degrees. On occasion those pressures become
distressing enough that it is either wise or necessary to seek counseling
from a qualified professional counselor. The Student Development Office
has a list of local Christian counselors who provide counseling services
to students and their families. Please consult with one of the Student
Development Deans (Dr. Ken Epp, Sara Pirolo, or Dr. Rob Wiggins)
to obtain the list of area counselors. Students may also choose to seek
support from one of the Student Development Deans. For additional
information regarding the nature and limitations of the support a
Student Development Dean may provide, please consult the section
“Statement of Informed Consent Regarding Meetings with a Student
Development Deans” on page 23 of this Student Handbook.
DISABILITY POLICY AND PROCEDURES
Western Seminary is committed to responding to the needs of students
with disabilities as outlined in both the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990. The seminary does not have
a program into which all students with learning disabilities fit. Instead,
Western students are assisted individually as their needs dictate. It is
our goal to assist each Western Seminary student to reach his/her full
academic and ministry potential. Some of the learning support services
provided for students at Western include arrangements with professors
for extended time on tests, helping to arrange for note takers and tutors,
and assisting students to secure taped texts and other materials.
It is the responsibility of students with disabilities to identify themselves
and the nature of the disability. Any student who has a disability which
may require accommodation should contact the seminary’s Section 504
Coordinator, Ken Epp, at 503-517-1815. His office is at the Portland
campus. Students at the northern California campuses may contact
Carrie Priest (Student Services Coordinator – San Jose) or Janet Gluck
(Director of Student Services - Sacramento), or they may contact Dr.
Epp directly. Appropriate forms will be provided and must be submitted
to the coordinator’s office.
Documentation for disabilities (including learning disabilities) may
be provided only by qualified medical, educational, or psychological
professionals. Except when there is a reasonable expectation that
the nature and needs of the disability may not have changed, such
documentation must reflect assessment done within the past three to
five years. This will enable us to evaluate the information to make sure
that our program will be able to support the student’s learning needs.
Grievance Procedures: If a student feels he/she is being treated
inappropriately based on disability by any department or employee and
has been unable to resolve the issue, that student is encouraged to meet
with the Section 504 Coordinator. If a satisfactory solution cannot be
reached with the Coordinator, the student may initiate formal complaint
resolution with the Dean of Student Development by putting the
complaint in writing to the Dean. Complaints should be submitted to
the Dean’s office on the second floor of Armstrong Hall on the Portland
campus (5511 SE Hawthorne Blvd, Portland, OR 97215).
A written complaint should include information regarding the action
being complained of, the date it occurred, details about the action, and
the relief requested. The complaint must be sent to the Dean within 90
17
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days of the time the action occurred.
The Dean will investigate the complaint or assign an appropriate person
to investigate the complaint. The investigation will include an interview
with the student, review of any relevant written materials, and interviews
with (or written statement from) relevant persons such as the person
who took the action complained of and witnesses. The investigation
will be completed within 30 days of the time the student submitted the
complaint to the Dean.
The Dean will provide the student with a written decision on the
complaint within 45 days of the time the student submitted the
complaint to the Dean.
The student may appeal a decision by the Dean to the President in writing
(and signed) within 21 days of the Dean’s decision. Appeals should
be submitted to the President’s office on the third floor of Bueermann
Hall on the Portland campus (5511 SE Hawthorne Blvd, Portland, OR
97215). The President will review the written appeal, the decision by the
Dean, and the materials gathered during the investigation.
The President will provide the student with a written decision on the
appeal within 14 days of the time the student submitted the appeal to
the President.
NOTE: Time frames may be extended for reasonable cause with
agreement of the complainant.

HEALTH INSURANCE
Due to the high cost of medical care, Western Seminary cannot assume
the financial responsibility for hospitalization and medical expenses for
students. All students are to purchase health insurance or have current
health insurance from their organization or family. At orientation,
the Seminary will provide information about a suitable student
health insurance plan or suggest other options from which to choose.
Enrollment for a health insurance plan must take place at registration or
shortly after.
LIBRARY
Cline-Tunnell Library: Western Seminary is a member of the Oregon
Private Academic Library Link (OPALL), which merges the holdings of
five Christian libraries in one online database. OPALL’s online catalog
is available in the library and from any computer over the Internet, at
http://opall.wash-id.net. You should be able to find books available at
the seminary’s library or order books from the other member libraries.
If you need any help, please contact a library staff member. We are also
a member of WIN (the Washington-Idaho Network, which gives our
patrons access to another large database of resources. Western provides
various electronic resources that are available in the library or over the
Internet. Please see the Appendix of this handbook or ask a Library staff
member for a guide to these resources.
Multnomah University Library: Students enrolled at Western can
borrow up to ten items per loan period directly from the library at
Multnomah University (8435 NE Glisan Street) by presenting their valid
Western student ID cards. Students may bring their cards to the Records
Office each semester for a validation sticker. Or, students may request
items listed in the online catalog which are located at other libraries, that
will then be sent to Western’s library for pick-up.
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MAIL
Email
Each Western Seminary student is expected to have and use a personal
email address. If you do not otherwise have Internet access, the Assistant
Registrar can help you set up a free email account that you can access on
the computers in the library. Electronic mail is the primary and official
means that the Seminary will use to communicate with students regarding such things as registration information and materials, and financial
matters. Not having or not checking email will not be considered
grounds for waiving or reducing financial penalties. Therefore, it is your
responsibility to see that the Seminary has your current email address.
Students should report email addresses, including changes, to the Student Services Office.
Campus Mailbox
Campus and flex students are assigned mailboxes upon request. The
mailbox number should be written, along with your name, on all school
papers (examinations, term papers, etc.) and on all correspondence. You
should check your mailbox frequently for messages and mail. Campus
mailboxes, though not enclosed or locked, are dedicated for the exclusive
use of the person to whom they are assigned. Going through another
person’s mailbox or reading materials placed in another person’s mailbox
is a violation of personal privacy. We trust you will treat others as you
would wish to be treated.
Instructors usually return papers and exams to the student’s campus mailbox. Professors are asked to assist in respecting the privacy of students by
putting comments and grades on an inside page rather than the front or
back of the paper. If you prefer a higher level of security or privacy, you
may give the professor an envelope with your name and mailbox number
on the front at the time you hand in the assignment and request that it be
used to return your assignment. Students may request a campus mailbox
in the Student Services office.

MINISTRIES AND PROGRAMS
Learning Together Program
Through this program, student spouses are invited to audit seminary
classes at minimal charge. Please see the guidelines below and the NonCredit Application and Registration form for limitations. The Learning
Together Program was established during the 1982-83 school year for
the purpose of demonstrating the seminary’s commitment to preparing
couples for vocational ministry.
Guidelines for this program:
a. This program is limited to spouses of currently-enrolled degree
program students. The Learning Together Program was established
for the specific purpose of demonstrating our commitment to
preparing couples for vocational ministry. Degree program status
is the best indicator of vocational intent; therefore, this is used as
the qualifier for the Learning Together Program. This excludes the
Graduate Studies Certificate and Graduate Studies Diploma.
b. Students registered in the Learning Together Program will be
charged the audit tuition rate. Within a few days of registration, the
Financial Aid Office will apply a scholarship to the auditor’s account
that covers the cost of the course.
c. Learning Together participants may choose from a variety of
foundational courses. There are a few limitations; please check
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with the Records Office for guidelines to register. In some cases,
permission from the instructor is required for attendance in a
particular class.
d. Learning Together enrollment is limited to two courses per term
and on a space-available basis.
e. There will be no credit given for attendance at classes under this
program. (Students whose spouses are required by a mission board
to take seminary classes should check with their board to see if this
arrangement will meet their requirements.)
f. As with all non-credit registrations, we ask that Learning Together
Program participants attend 80% or more of the class.
g. Participating in class discussions and out-of-class conferences
with professors should be kept to a minimum.
h. Spouses are encouraged to do assigned reading assignments, but
they should not submit papers or take quizzes, tests, etc.
i. Children must not be brought to class or left unattended elsewhere
on the campus.
j. The spouse may select from any course available for audit (except
coaching classes), even if the paying student is not enrolled in the
selected course.
Partners In Ministry
Western Seminary has a special interest in the spouses of our enrolled
students, who will be future ministry partners. For the wives, there are
many opportunities to help them grow and prepare for ministry along
with their husband. Some of these include mentoring, the Learning
Together program, Partners in Ministry Certificate program, special
events, and fellowship times. We want to help strengthen the bond
between husband and wife, encourage ministry skills, deepen biblical
understanding, and provide mentoring relationships, as well as develop
and nurture relationships with other seminary wives. Please encourage
your spouses to enrich their time at Western Seminary and avail yourself
of some of these wonderful opportunities. For more information about
the Learning Together or Partners in Ministry Certificate programs,
please consult the catalog.
Fall 2011
•

•

“Homiletics: New tools to study the Bible and prepare lessons.”
Tuesday evenings, October 4, 11, 18. 5:30 p.m. dinner, 6:30 - 8:30
p.m. class. This class is designed specifically for student wives.
PCW 514 Relational Ministries for Women, Dr. Bev Hislop and
guest instructors. Friday - Saturday, September 9 - 10 and October
14 - 15. This is a class offered for credit, but enrichment students
are welcome.

Spring 2012
•

“Jealousy: A study of unmet desires in the lives of Hannah, Saul,
and David.” Tuesday evenings, January 10, 17, 24 and February 7,
14, 21. A class designed specifically for student wives.

•

PCW 511 A Pastoral Understanding of Women, Dr. BEv Hislop
and guest instructors. Friday - Saturday, January 20 - 21 and Feb-

ruary 17 - 18. This is a class offered for credit, but enrichment students are welcome.
Summer 2012
•

PCW 513 Women in Leadership, Dr. Bev Hislop and guest instructors.
Gain insights into the four key elements of leadership for women.
Monday - Thursday, May 21 - 24. This is a class offered for credit, but
enrichment students are welcome.

Please apply and register in the Women’s Center for Ministry, Milliken
Hall, Room 203.
Partners in Ministry Certificate Advisor: Dr. Bev Hislop. Please contact
advisor for additional requirements and details.
Please contact the Women’s Center for additional course options for the
Partners in Ministry Certificate program.
Women of Western (Programs and events for all women at Western
Seminary)
The purpose of Women of Western (WOW) is to provide spiritual
enrichment and social interaction for all women (staff, faculty, students,
and students’ wives) on Western’s Portland campus. We desire to
encourage and equip women for their unique place in the world.
There will be several Western Seminary community events throughout
the year for women to participate in. Please avail yourselves of these
opportunities which will enrich your lives and enhance your journey
at Western Seminary. Friendships and lifelong relationships may be
established.
The community events include, but are not limited to, the following:
•

September 13th - Soup Supper, 6 - 8 p.m.. All wives of seminary
students are invited to supper and a time to meet new friends, fellowship and pray together.

•

September 17th - All School Fall Picnic

•

September 27th - Craft Night, Tuesday, 7 - 9 p.m.

•

October 25th - Craft Night, Tuesday, 7 - 9 p.m.

•

November 8th - Holiday Gift Table, Tuesday, 7 - 9 p.m.

•

November 29th - Craft Night, Tuesday, 7 - 9 p.m.

•

January 31st - Craft Night, Tuesday, 7 - 9 p.m.

•

February 4th - Couples Dinner

•

February 28th - Craft Night, Tuesday, 7 - 9 p.m.

Mentoring opportunities are available for all Western Seminary women
(students and students’ wives). This is a wonderful opportunity to grow
and mature in Christ; glean wisdom from a godly mentor; and build
relationships that will impact your life, family/marriage, and future
ministry. Seasoned faculty wives delight in getting to know you and
sharing in your journey through seminary. They have been where you
are now; they can be a strong support for you as well as help prepare
you for fruitful ministry. For more information, inquire in the Women’s
Center for Ministry in Milliken Hall, room 203.
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Women’s Center for Ministry (WCM)
Women in ministry, women currently enrolled as a graduate student
at Western Seminary, and students’ wives preparing for ministry are all
welcome to participate in a variety of ways:
•

•

•

Leader Huddles: This informal gathering is for women serving in
ministry, or those preparing to serve. Women meet monthly for mutual
encouragement, support and prayer. A seasoned ministry leader may
share briefly from her life experience, serving as a catalyst for authentic discussion and interaction. Meets the first Friday of the month.
Blog: Grow and interact with other women involved in ministry
on our Women’s Center for Ministry blog. More information will
be available on our website: www.westernseminary.edu/women.
Pastoral Care to Women (PCW) courses: Check out the availability
of Pastoral Care to Women (PCW) courses offered on weekends
and as summer intensives. These courses are designed especially
for women in ministry or women preparing for ministry. They
may be taken for graduate credit, audit, or personal enrichment.
We offer several PCW credit programs (pre-requisite: BA or BS
degree) and one non-credit program (pre-requisite : high school
diploma). Please inquire in the Women’s Center for ministry.

For more information contact Kenine Stein: kstein@westernseminary.
edu or 503-517-1931.
The Women’s Center for Ministry is located in Milliken Hall, Room 203.
Also please visit our website for more information, updates, and much
more: www.westernseminary.edu/women.

NOTICE DESIGNATING DIRECTORY INFORMATION
Western Seminary designates the following student information as public
or “Directory Information.” Such information may be disclosed by the
Seminary for any purpose, at its discretion: name, student ID number,
spouse name, campus mailbox, postal address, telephone number, electronic
email address, program of study, photograph, dates of attendance, degrees
conferred, honors recognition, home state or country, and previous institutions attended.

A student who wishes to ask the Seminary to amend a record should write
the Registrar, clearly identify the part of the record the student wants
changed, and specify why it should be changed.
If the Seminary decides not to amend the record as requested, the seminary
will notify the student in writing of the decision and the student’s right to
a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the student when
notified of the right to a hearing.
(3) The right to provide written consent before the Seminary discloses
personally identifiable information from the student’s education records,
except to the extent that FERPA authorizes disclosure without consent.
The Seminary discloses education records without a student’s prior written consent under the FERPA exception for disclosure to school officials with legitimate educational interests. A school official is a person
employed by the Seminary in an administrative, supervisory, academic
or research, or support staff position; a person or company with whom
the Seminary has contracted as its agent to provide a service instead of
using seminary employees or officials (such as an attorney, auditor, or
collection agent); a person serving on the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official
needs to review a record in order to fulfill professional responsibilities
for the Seminary. Upon request, the Seminary also discloses education
records without consent to officials of another school in which a student
seeks or intends to enroll.
(4) The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the seminary to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA is: Family Policy Compliance Office; U.S. Department of Education; 400 Maryland Avenue, SW; Washington, DC 20202-5901

Currently enrolled students may withhold disclosure of any item of information under FERPA, as amended. To withhold disclosure, written
notification must be received in the Records Office within the first two
weeks of each semester. Forms requesting the withholding of Directory
Information are available in the Records Office and on the website. Request for non-disclosure will be honored by the institution for only one
academic year; therefore, authorization to withhold directory information must be filed annually.

OFFICE EQUIPMENT

NOTICE REGARDING FERPA
The Family Educational Rights and Privacy Act affords students certain
rights with respect to their education records. These rights include:
(1) The right to inspect and review the student’s education records within
45 days of the day the Seminary receives a request for access.
A student should submit to the Registrar a written request that identifies
the record(s) the student wishes to inspect. The Registrar will make arrangements for access and notify the student of the time and place where
the records may be inspected.
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(2) The right to request the amendment of the student’s education records
that the student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Several pieces of equipment are available for student use in the library. The
library staff will give assistance with these items when needed:
ITEM

LOCATION

FEE

Copier

Library

$.05 per copy

Microform Reader/Printer

Library

$.05 per copy

Computers

Computer Lab

$.05 per print

PAYMENT OF TUITION
2011 - 2012 Western Seminary System-wide Tuition Schedule
(Effective: Fall 2011)
Master’s Level Courses
Credit: $445 per hour
Audit: $150 per hour
Audit Coaching classes: $375 per hour
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Doctoral Level Courses
Credit: $450 per hour
Audit: $170 per hour
PTS 711 materials fee: $125
Final Project Dissertation Continuation: $450 per hour
Special Programs
Enrichment: $150 per hour
CEU (in addition to audit or enrichment tuition cost)
Varies by Learning Activity
Other fees
Application Fee/Transcript Evaluation Fee: $50
Course Change Add Fee after Open Registration Period:
$10 when open reg closes
Course Change Add Fee after Open Registration Period:
$15 (three weeks before 1st day of term)
Course Change Add Fee after Open Registration Period:
$20 (two weeks before 1st day of term)
Course Change Drop Fee: $10
Advanced Standing Examination Fee:
$35 per class; not to exceed $140
Materials Fees: See catalog
Language Course Fee:
(NTS 501, 502, 508, 509; OTS 501, 502, 508, 509) $60 per class
Perspectives Course: $150 per credit
Graduation
Masters: $195
Dual Degree in Same Academic Year: $195 plus additional $30
Doctoral: $250
Certificate/Diploma/Partners in Ministry (wives): $30
Thesis/Dissertation Binding
Library Microfiche: $25
Personal Copy: $25
Copyright Fee (optional): $60
Transcripts
For processing within 7-10 business days: $4 per copy
For processing within 3 business days:
$15 per US address plus $4 per copy
Copying Pages from Prior Catalogs: $5-20
Diploma Reorder Fee (first diploma is included in grad fee): $20

Delinquent Account Fees
An account balance is considered delinquent three weeks after the
tuition is due for a given semester. Fees are applied based on the account balance amount:
$401 - $999: $50
$1000 - $2999: $125
$3000 and over: $200
Additional Information
When will I receive a tuition bill?
Billing is done via e-mail (please keep us informed of your e-mail address).
No paper statements are sent. It is the student’s responsibility to know when
tuition is due and pay it when it is due. E-bills are sent: (1) several weeks
before the term begins, (2) every time a debit or credit is made on your
ledger, and, (3) at the end of the month if there has been activity during
the month or if there is a balance (debit or credit). We prefer you pay by
check (Western Seminary, 5511 SE Hawthorne Blvd., Portland, OR 97215).
If you do not pay by check, it is assumed you will pay by credit card via
the Student Information System on our website. You will need a student
ID and PIN to do this. Calling the cashier with credit card information
should only be done in emergencies.
Whom do I contact regarding my account?
Sandy Foster, Cashier, at sfoster@westernseminary.edu
When is my account considered delinquent?
An account balance is considered delinquent three weeks after the tuition
is due for a given semester, and is subject to fees according to the schedule
listed above.
When is tuition due?
Plan A: For degree and non-degree students, tuition is due in full the first
official week of fall and spring semesters unless you are making regular,
monthly payments to TuitionPay (see below Plan B). For degree and nondegree students, summer semester tuition is due in full the first day of each
individual class taken.
Exceptions to this are:
Non-credit - full tuition is due with registration.
DMiss– tuition is due on the first day of the module. Tuition is due at
the time of registration for dissertation.
DMin– 1/3 tuition (cost of 1 credit hour) is due with registration.
The 2/3 is due on the first seminar day. All tuition is due at time of
registration for dissertation phase.
CLL distance courses - Tuition is due by the end of the first week of the
semester or by the end of the week of the course’s official “start” date,
whichever date comes first. Non-credit tuition must accompany the
non-credit registration form.
Recognizing that some students are not able to pay the full amount when
tuition is due, the Seminary offers:
Plan B: Nine monthly payments due on the first of the month beginning
August 1, 2010 and ending April 1, 2011, or eight monthly payments
beginning September 1. If you are taking a heavier load in the fall, the
fall monthly payments will be greater to coincide with the heavier load in
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the fall. There is an annual enrollment fee for this plan which includes life
insurance coverage. Contact info: (1-800-635-0120); payments are made
directly to TuitionPay. Enroll: www.tuitionpay.com.
Students waiting for loan checks or third-party payments:
Registration or the privilege of attending future classes may be denied
for failure to pay outstanding account balances. Transcripts/grades will
be withheld due to outstanding account balances. Students waiting for
student loans or whose tuition is being paid by an outside source such as
a church or employer (except VA or State-paid) will be expected to select
and meet requirements of either plan A or plan B. You may wish to pay
your tuition by credit card until your funds arrive.
Cancellation of Registration for Non-Payment
A student may not register for classes, secure grade reports or transcripts
or attend classes in any subsequent semester if he or she has not completed
payment for courses already taken. If a student is delinquent on account,
the Seminary reserves the right to cancel registration for non-payment. If
a student’s registration is cancelled, the student may not re-enroll until his
or her account is cleared and appropriate payment has been made for new
enrollment. Notification of cancellation of registration will be sent by the
Controller via email. Students should contact the Controller with questions.
Collection process for past-due accounts
Tuition is due as outlined above. An account becomes deliquent after the
first week of class. Accounts will be turned over to collections four months
after the tuition is due. (For example, if tuition is due the first week of September and the balance is not clear by January, the account will be turned
over to collections.) The institution reserves the right to add to the debt
any collection and court costs subsequently associated with collection of the
debt. Collection efforts are not initiated against anyone making reasonable,
regular payments against his/her balance in a timely and realistic fashion.
Treatment of Title IV Fund s (Stafford loan recipients)
Unearned Title IV Funds must be returned to the lender when a student
withdraws from school. The Seminary will apply the provisions of the 1998
Higher Education Act in regard to the return of unearned funds. These
provisions require a certain percentage of Title IV funds to be returned
when a student withdraws before completing more than 60% of the loan
period. The Title IV refund schedule differs from the Seminary tuition
refund schedule. See the Financial Aid Director of additional information.
Refunds for dropped courses
If I drop a class, how will I know the refund schedule?
All course refund schedules are shown in SIS and are based on the following
refund deadlines:
100% DEADLINES
Credits

100% Deadline

One credit

Prior to the 3rd contact hour

Two credits

Prior to the 5th contact hour

Three credits

Prior to the 7th contact hour

Four credits

Prior to the 9th contact hour

80% DEADLINES
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Credits

80% Deadline

One credit

Prior to the 5th contact hour

Two credits

Prior to the 9th contact hour

Three credits

Prior to the 13th contact hour

Four credits

Prior to the 17th contact hour

Example: A two credit class that meets from 8 am to 4 pm on Monday and
Tuesday. Each class session has 8 contact hours. The last moment to receive
an 80%refund is prior to the 9th contact hour. The 80% refund deadline
would be 8:59 am on Tuesday.
50% DEADLINES
Credits

50% Deadline

One credit

Prior to the 7th contact hour

Two credits

Prior to the 13th contact hour

Three credits

Prior to the 19th contact hour

Four credits

Prior to the 25th contact hour

What if I decide to withdraw completely from the Seminary?
The refund schedule applies for withdrawals from all Seminary studies.

SEXUAL HARASSMENT POLICY
The seminary community will not tolerate sexual harassment, and is committed to providing and preserving an atmosphere free from harassment
in any form.
1. Sexual harassment is defined as any unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a
sexual nature when (1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual’s admission, evaluation, graduation or other aspects of academic progress,
or employment, (2) submission to or rejection of such conduct by an
individual is used as a basis for academic or employment decisions
affecting such individual, or (3) such conduct has the purpose or effect of unreasonably interfering with an individual’s academic or work
performance or creating an intimidating, hostile or offensive academic
or working environment.
2. This policy covers all full- and part-time students on all campuses and
teaching sites, as well as extension students. Anyone who experiences
harassment in the classroom or on the job should seek the assistance
of the Dean of Student Development. (NOTE: A corresponding
policy relating to seminary employees may be found in the seminary
employee’s handbook.)
3. A sincere attempt will be made to thoroughly investigate all complaints and to assure preservation of the reputation and integrity of
the involved individuals. Names of individuals involved, the facts of
an investigation or any written information regarding an investigation will be kept confidential except to those actually involved in the
investigation in order to protect the accuser from retribution and the
accused against false accusation.
4. If informal efforts are unsuccessful, formal procedures exist which
allow both parties an opportunity to pursue a resolution. Complain-
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ants have the opportunity to pursue their allegations without fear of
retribution and to seek relief from proven sexual harassment. Alleged
offenders will have the opportunity to defend themselves and clear
themselves of the complaint. Proven offenders will have the opportunity to make amends, based on an increased awareness of the effect
of their behavior. Appropriate counseling may be made available to
the proven offender and/or disciplinary action or dismissal consistent
with the degree of seriousness of the sexual harassment will be taken.
5. Any individual will have up to 90 days after the alleged occurrence(s)
to file a complaint. It must be recognized, however, that a lengthy period
of time between an alleged occurrence(s) and an investigation may
make fact finding extremely difficult or impossible.
6. The process for investigating a complaint of sexual harassment shall
be as follows:
a. The complaint shall be reported to the Dean of Student Development or his/her representative. If the complaint is able to be
resolved at this level to the satisfaction of the parties involved, a
report shall be filed with the Academic Dean so that the seminary will be aware of any pattern of harassment by a particular
individual and also be aware of all complaints of sexual harassment. The report should detail the complaint and its resolution.
b. If the complaint cannot be resolved informally, the Dean of
Student Development must file a report within ten working days
to the Sexual Harassment Committee, which will be formed to
investigate and resolve the complaint. This committee will include
a faculty member appointed by the Academic Dean, a student
chosen by the Dean of Student Development, and the Director of
Human Resources. In pursuing the investigation, the committee
shall take the following steps:
• Confirm the name and position of the parties involved;
• Thoroughly ascertain all facts, asking questions in a
nonjudgmental manner to determine the type of alleged
harassment, the date(s) and location where it occurred,
and if there were any witnesses who observed the alleged
harassment;
• Communicate its findings and its intended actions to
the Academic Dean and those involved in the alleged
harassment.
c. The investigation shall begin within fifteen working days from
the time the complaint was referred to the committee. The committee shall report its decision within 30 working days from the
time the complaint was referred to the committee.
7. The decision of the investigating committee may be appealed to
the
President and/or the Board of Trustees. This appeal must be
filed within 30 days of the decision of the investigating committee.
8. It is the policy of the seminary to enforce Title VII of the Federal
Legal Code and to create an academic and employment environment
free of sexual harassment.

SOLICITATION AND SALES

It is the policy of Western Seminary that no salesperson or sales representative of any kind be allowed to solicit business among the student body,
faculty or staff on campus. Furthermore, it is our policy that no list of
student names and addresses be made available to such individuals for
off-campus solicitation. If such a salesperson or sales representative feels
that his/her product or service is worthy of exception to the above-stated
policy, he/she may apply in writing to the Dean of Student Development
for permission to present the product on campus. It should be recognized
that any exception to the established policy is just that (an exception) and
does not constitute any endorsement of the product or service on the part
of the Dean or the Seminary.

SPOUSE’S TUITION REDUCTION POLICY
Spouses of degree students registered for 10 or more credits per semester
may be eligible to take courses (including for-degree credit) and receive a
scholarship equal to 40% of the normal tuition rate.
This scholarship will also apply if neither the husband nor wife takes 10
hours, but the total enrollment for the couple equals 16 credits in a semester
(i.e. the degree student must be taking 8 or 9 credits).
Limitations: Students may not stack financial aid (i.e. you cannot receive
this 40% scholarship and also qualify for additional institutional gift aid,
such as through the church partnership program or a need based grant).
While it is Western Seminary’s intention to honor this tuition scholarship through a student’s entire program (subject to limitations described
above), the seminary reserves the right to adjust or discontinue this tuition
scholarship, if necessary.
The benefit shall not apply to doctoral courses or non-degree postgraduate
courses taken by Western degree graduates (i.e., the spouse receiving the
benefit shall not apply it to a D.Miss. or D.Min. degree, for example, or for
non-degree courses taken after receiving an M.Div., M.A., Th.M., etc.).
If both the husband and wife are enrolled for 10 hours or more (see paragraph 2 above), the discount shall apply to the partner taking the lesser
number of hours, assuming that the other qualifications are met (i.e., if
husband is taking 10 hours and wife is taking 12 hours, the discount shall
apply to the 10-hour load).
The intent of this policy is at least two-fold:
1. To enhance the marriage of the student and spouse by providing a
shared experience.
2. To enhance the ministry of both husband and wife by making it as
easy as reasonably possible for the spouse to receive formal training
in ministry.
Applications for this scholarship are located on our seminary website under
Financial Aid. Questions regarding this policy should be directed to the
Business Office or the Financial Aid Office.

STANDARD OF CHARACTER AND CONDUCT
Western Seminary believes in the freedom for each student to develop
morally, ethically, relationally, and spiritually, under the leadership of the
Holy Spirit. Students are often viewed as Christian role-models, even during training for future positions of leadership. Many maintain positions in
ministry or service internships during their education. It is essential that
the student exemplify a God-controlled life both on and off the campus and
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conform to the highest standards of conduct. Western Seminary will seek
to support the student in living a life of integrity and continued personal
growth. When moral, ethical, or spiritual violations or relational difficulties become known, steps shall be taken to appropriately address areas of
concern in character or personal development. Violations of the standard
may jeopardize a student’s continued enrollment.
A believer’s standard of behavior is based on the Bible. While questions
about particular practices may be referred to the Office of Student Development, in general, believers should avoid that which is prohibited by
Scripture (Mark 7:20-23; Gal. 5:19-21). Behavior should also be limited
by that which is unwise or not expedient in deference to those within our
Western Seminary community and/or the Body of Christ (Rom. 14; 1 Cor.
8), including that which violates civil law, that which violates professional
ethics, or that which puts the safety of a person(s) at risk.
The goal of all student discipline is restoration and reconciliation. When
a student is distressed and seeks assistance from a staff or faculty member
or when the institution has concerns about a student’s development or
well-being, a referral may be made to the Office of Student Development.
Attempts will be made to engage the student in a collaborative effort of
accountability, growth, correction, restoration, and/or reconciliation. In
most cases, institutional action is reserved for situations wherein students
are unwilling to engage positively in a process of correction, growth, and
healing. Should circumstances warrant, the student may be given a warning, disciplinary probation, suspension, or dismissal. Action which would
interrupt a student’s progress in a program (i.e., suspension or dismissal)
will be taken by the Student Development Committee after input from
the faculty. In such cases, the student shall receive a written statement
of the concerns raised by the appropriate committee. The student shall
be given an opportunity to speak before the administrator or committee
hearing the matter, may be accompanied by a personal representative, or
may bring witnesses.
In the case of unresolved difficulties in moral, ethical, relational, or spiritual
development, the student may appeal to the Office of Student Development,
the Student Development Committee and, ultimately, the President. Appeal
of action at any level must be in writing and be submitted to the Dean of
Student Development within 30 calendar days of notification of the action;
a personal interview will be granted to deal with any appeal which goes
to the President. Any expenses incurred by students (such as counseling,
communication costs, etc.) related to restoration, discipline, or appeal shall
be solely the financial responsibility of the student. Procedures relating to
students enrolled in “in-service” programs (such as D.Min., D.Miss., or
CLL) may differ, although such procedures will always include the opportunity to appear in person (at the student’s own expense) and the right of
appeal. These procedures are separate from the Professional Assessment of
Candidates detailed in the counseling program handbook.

STATEMENT OF INFORMED CONSENT REGARDING
MEETINGS WITH A STUDENT DEVELOPMENT DEAN
What is a Student Development Dean?
The Student Development Deans at Western Seminary are intended to serve
as a liaison between students and the institution. One of our primary roles is
to provide support and mentoring to students to help ensure their ultimate
personal, spiritual, and academic success at Western. When a student is
distressed and seeks assistance or when the institution has concerns about a
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student’s development or well-being, a referral is made to one of the Student
Development Deans for follow-up.
Will a Student Development Dean become my Counselor?
No. Even if one of the Student Development Deans is a qualified professional
counselor, the contact will remain a supportive mentoring and accountability
relationship. If professional counseling is recommended, several names
of counselors with expertise in the area needed may be provided by the
Student Development Deans or the Counseling Department.
Are my meetings with the Student Development Deans kept confidential?
Frequently, the issues that you discuss with a Student Development Dean
are resolved satisfactorily between you and the Dean and nothing further is done. On some occasions, if the issues discussed may affect your
continued enrollment at Western Seminary, your conversation with a
Student Development Dean may be referred to the Student Development
Committee or the Dean of Student Development for possible further action. When deemed necessary, information may also be communicated
to your academic advisor or to the respective department faculty. Such
communication is normally restricted to that which is necessary to ensure
appropriate support and decision-making with regard to student development. The Student Development Deans do not release information beyond
what is described in this paragraph unless there is a written request from
the student, threatened harm to self or other requiring crisis intervention,
a court order mandating further release of information, or an institutional
need for further information or action. Disclosure of information to Western Seminary employees will be limited to information necessary for the
performance of duties within that person’s job description. For example, a
disciplinary action may require awareness by faculty, the Academic Dean,
or the school President.
Is my meeting with a Student Development Dean a form of discipline?
No. The intent of meeting is to provide support, mentoring, resources, and
accountability for growth and progress toward your academic/degree goal.
In short, we want to help you to succeed at Western Seminary.

STUDENT DRESS
Personal appearance is, to a large degree, a function of biblical principles
combined with personal values. At Western Seminary, we have avoided a
“dress code” because this approach lends itself to legalism. However, there
is also the danger that the lack of any direct statement might be construed
as a lack of concern on the part of the institution about such matters as
dress, neatness or personal appearance in general. Thus, we have attempted
to identify principles which relate to this matter and trust that they will be
applied by all. These principles include:
a) A believer’s body is a temple of the Holy Spirit;
b) A person’s function or the occasion is an important part of the appropriateness of dress/appearance (God’s creation is one of order and
order is related to function -- Genesis 1:24-28);
c) How a person appears in another person’s presence may indicate
their respect for that person or the purpose for which they are relating
to that person;
d) Preparation for ministry is a high calling;
e) All believers, especially members of the seminary family, are subject
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to constant scrutiny by the community and constituency.
You are encouraged to consider these principles in relation to overly casual
attire, clothes in disrepair, a disheveled appearance, or immodest articles
of clothing.
The administration has established as a minimum standard that sleeveless
shirts (for men) and bare feet are not considered appropriate for classroom
attendance. Women are encouraged to be conscientious of necklines and
hemlines.
Additionally, you are encouraged to be aware that the Western community is made up of men and women from many different ethnic backgrounds, denominational perspectives, and life stages. While personal
appearance and dress are individual expressions, at Western we relate
and interact as members of a community. In community, we are called
to be considerate of others, even putting another’s interests above our
own, or foregoing a personal liberty for the sake of another (Philippians
2:4; 1 Corinthians 9:19-23). Thus, consideration and respect for our
brothers and sisters is an important value that we wish to impart.
The above statement is not intended to constitute a complete and final list
of what is and isn’t allowable. There may be—in fact are—a number of
things which would obviously not be acceptable (attending class without
a shirt, for example), nor is this statement intended to be a “check list” to
be interpreted legalistically -- students are still encouraged to apply “the
spirit, not just the letter, of the law.” Neatness, cleanliness and propriety are
still the keys and will be expected. Flagrant deviations from these guidelines
will be dealt with on an individual basis.

STUDENT IDENTIFICATION CARDS
Student ID cards are not required on campus for library, food service or
parking purposes. However, a photo ID card will be prepared for you upon
request. This card may be used for other school libraries or to receive student
discounts. If you wish to receive an ID card, please contact the Student
Services office.
STUDENT LOAN ENROLLMENT VERIFICATION
Student loan enrollment verification forms are completed by the Student
Services Office. The processing of these forms will be expedited by following these procedures:

If you are interested in serving with the Student Ministry Team, please
contact Andy Peloquin (peloquin@iface.org) or Rob Wiggins (rwiggins@
westernseminary.edu).

VOTER REGISTRATION
You may register to vote in Oregon if:
1. You are a resident of Oregon.
2. You are a United States citizen.
3. You will be 18 years old by Election Day.
To register to vote or update your current registration, visit the Oregon
Secretary of State Election Division website at http://www.sos.state.or.us/
elections/votreg/vreg.htm. Download and complete the Voter Registration
Form. Please contact any member of Western Seminary’s Student Services
team if you have questions or concerns.
For new registrants only:
If you are registering to vote in Oregon for the first time and are mailing the
Oregon Voter Registration card via US Mail, you are requested to provide
identification. Acceptable forms of identification include a copy of your
current, valid photo identification (such as driver’s license), or a copy of a
paycheck stub, utility bill, bank statement or government document showing
your name and address. Please include this identification when mailing your
completed Oregon Voter Registration card.Your county elections office will
mail you a card to let you know that your registration was received. If you
are registering in Oregon for the first time, your Oregon Voter Registration
card must be postmarked by the 21st day before an election in order to vote
in that election.

WI-FI ACCESS ON CAMPUS
Western Seminary has a password-protected wireless internet network
that is available for use in the Library, Johnson Chapel and Student Center,
and the 3rd floor of Bueermann Hall. Students may request the password
through the Student Services Office in Armstrong Hall. Guests may obtain
a password at the front desk of the library.

1. Enrollment verifications can only be made for the current academic
year or any previous semesters.
2. Please bring forms to the Student Services Office within the first
two weeks of the semester. Make sure that all student information is
provided, including signature, in the student section.
3. Allow 7-10 business days for processing.

STUDENT MINISTRY TEAM
All enrolled Portland students are members of the Associated Student
Body of Western Seminary. The organization which represents students
at Western is the Student Ministry Team. They will initiate ministries and
services which build up the Kingdom of God and which edify our community. All students, staff, and faculty are invited to participate in Student
Ministry Team activities.
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Campus Safety & Security
ANIMALS IN CAMPUS BUILDINGS
All students are welcome to enjoy the open spaces of our campus with their
pets. All pets must be on a leash at all times. Pets that are off leash present
the potential for an unpredictable situation to occur no matter how well
trained they are, whether that is a dangerous/threatening situation or an
“overly friendly” situation. Owners must take responsibility for their pet’s
safe behavior. If a pet is behaving in an unsafe or unpredictable manner,
the owner may be asked to remove the pet from the property. Owners
should be aware that they will be held liable for any incident resulting
from the unpredictable or unsafe behavior of their pet. Owners should
also be aware that all pet waste must be picked up and disposed of in a
proper trash receptacle.
In addition, under no circumstances are any animals allowed in the buildings on Western Seminary property at any time, whether on a leash or not.
Approved exceptions include service dogs (guide, signal, or other dog
properly trained to provide assistance to an individual with a disability
as defined by applicable laws and regulations) and animals being used for
instructional purposes in a classroom (not individual offices). All animals
used for instructional purposes must be accompanied by a faculty member
as long as the animal is in a building. Any additional exceptions must be
approved by the Physical Plant Director.

BENEVOLENCE POLICY
While recognizing that we all have a biblical obligation to help the poor
and downtrodden, it is Western Seminary’s policy that students should not
give non-students—who have unlawfully come onto Western Seminary
property—financial assistance from their own pockets nor any other sort
of solicited handout such as clothing or food items. Unfortunately, doing so
will encourage other non-students to unlawfully come onto campus. This
presents a security risk for us all. If you or another student are approached
by a non-student for assistance of any kind please call Security (503-7200635), the Dean of Student Development, Rob Wiggins (503-517-1820),
or the Director of Distance Education, Jim Stewart (503-517-1898).
CRIME AWARENESS AND CAMPUS SECURITY
Federal regulations require that all institutions receiving Title IV funds must
comply with the Crime Awareness and Campus Security Act of 1990. One
aspect of our compliance involves the collecting and reporting of statistics
on the number of specific crimes which have occurred on campus and the
number of arrests on campus for liquor law violations, drug-abuse violations and weapons possessions. The specific crimes which must be reported
are: murder, sex offenses, robbery, aggravated assault, motor vehicle theft,
manslaughter, arson, referrals for disciplinary action due to drug related or
liquor law violations or weapons possession, crimes motivated by prejudice
and crimes that occur near the campus.
Upon written request, we will disclose to the victim of any crime of violence
or of a nonforcible sex offense, the report on the results of any disciplinary
proceeding conducted. If the victim dies as a result of the crime, the next
of kin will be notified.
This information may be found on the Department of Education Office
of Postsecondary Education website (http://ope.ed.gov/security). On the
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resulting page, click on “OPE Campus Security Data Analysis Cutting Tool
Website.” On the resulting page, click on “Get Data for One Campus,” then
enter the appropriate information for “Campus State,” “Campus City,” and
“Name of Institution.” This link will give you the required information.
In the event of any crime on campus, we ask that you contact the Director
of Physical Plant immediately by calling 503-459-9676 or Security at 503720-0635. If you have questions, or if you wish to receive a hard copy of the
required information, please contact the Security Office at 503-517-1878.

DRUG ABUSE PREVENTION PROGRAM
It is the desire of Western Seminary to provide the highest quality of education as well as an environment that facilitates learning and Christian
growth. All students, faculty and staff are expected to live according to
the highest standards of Christian behavior. In addition, participation in
certain federally-funded student aid programs requires that we establish
specific policies and programs in relation to particular societal issues and/
or problems. Therefore, in compliance with the Drug Free Schools and
Communities Act Amendment of 1989 (Public Law 101-226), Western
Seminary hereby adopts this drug and alcohol abuse prevention program.
A. In addition to the standards of conduct written in the seminary
catalog, Western Seminary specifically prohibits the unlawful possession, use or distribution of illicit drugs and alcohol by students and
employees on its property or as part of any of its activities.
B. The unlawful possession or distribution of illicit drugs and alcohol
or disorderly conduct as a result of drug or alcohol abuse are violations
of the laws of the City of Portland, the State of Oregon and the United
States. Penalties for violations of these laws will be determined by the
courts. Western Seminary will support all local, state and federal laws
relating to drug and alcohol abuse, including referral to local authorities for prosecution.
C. The use of drugs brings with it many dangers to an individual’s mental
and physical health. Common results of abuse are: addiction, delusions,
hallucinations, toxic psychosis, depression, convulsions, loss of appetite,
cirrhosis, emphysema, heart disease, various cancers, panic reactions,
brain damage, bone marrow disorders, lower resistance to disease,
abscesses, infections, hepatitis, proneness to accidents and death.
D. Western Seminary desires to assist any student or employee in
obtaining pertinent information on drug abuse or in entering an appropriate, medically supervised treatment program. A bibliographic
list of resources within the Multnomah County Library system dealing with drug abuse issues and a directory of Oregon Prevention and
Treatment Providers is on file in the library. Please contact the Dean
of Student Development (students) or your supervisor (employees)
for further counseling and guidance.
E. Violation of these standards by an employee or student will be reason
for mandatory evaluation and/or treatment for a substance use disorder
or for disciplinary action up to and including dismissal from school or
termination of employment.
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The intent of this program and our participation in it is to be preventive and
remedial, not punitive. If you have questions or concerns about this policy
and/or your relationship to it, please see the Dean of Student Development.

EMERGENCY PROCEDURES
A Campus Emergency Response Plan (including a Pandemic Influenza Plan)
will be published and updated annually. Routine emergency response and
evacuation drills will be conducted and a log kept confirming compliance.
The following procedures should be followed in the event of emergency:
Health Emergencies
1. If obviously life-threatening such as heart attack, choking, severe
bleeding or severe injury:
a. Dial 9-911. Give specific information as to the problem and
the specific location of the person.
b. Call Campus Security Emergency Number (503-720-0635)
to report the problem. Campus security also has a list of those
persons on campus who are trained in CPR/first aid.
c. There are first aid kits located in every building (and blankets
in most buildings). Inquire at Armstrong receptionist, Library
desk, Center for Lifelong Learning Office in Milliken, and
Bueermann Hall faculty secretary; or call the Campus Security
Emergency Number.
2. If not life-threatening:
a. Call Campus Security Emergency Number (503-720-0635)
to report the problem. Campus Security also has a list of those
persons on campus who are trained in CPR/first aid.
b. Campus Security will assess the problem for necessary emergency assistance.
c. First aid kits are located in every building (and blankets in
most buildings). Inquire at Armstrong receptionist, Library
desk, Center for Lifelong Learning Office in Milliken, and
Bueermann Hall faculty secretary; or call the Campus Security
Emergency Number.
Fire
1. If you have good reason to think there is a fire:
a. Pull the fire alarm and call Campus Security Emergency
Number (503-720-0635) to report the problem.
b. Dial 9-911. Give specific information as to the problem and
the specific location/building, etc.
c. IF YOU ARE NOT JEOPARDIZING YOUR SAFETY, locate
nearest fire extinguisher and follow directions on the extinguisher.
Fire extinguishers suitable for all types of fire are located in each
building on each floor. The three basic ways to put out a fire are:
take away its fuel, take away its air (smother it), and cool it with
water or fire extinguishing chemicals. Never use water on an
electrical fire. Use only fire extinguishing chemicals.
d. Proceed to the nearest fire escape/exit.
e. Assemble on the East chapel lawn.

f. Advise the Armstrong receptionist of the location of the fire.
Earthquake
1. If you are inside, stay inside; if you are outdoors, stay there. In earthquakes, most injuries occur as people are entering or leaving buildings.
2. If indoors, take cover along side a heavy desk, table, bench, or in
a supported doorway or along an inside wall. Stay away from glass.
3. If outdoors, move away from buildings and utility wires. The
greatest danger from falling debris is just outside doorways and close
to outer walls.
4. If you smell gas, pull the fire alarm, leave the building, and notify
the maintenance department or an administrator. Do not re-enter the
building until an administrator says it is safe.
5. If you are in a moving car, stop as quickly as safety permits, but stay
in the vehicle. Avoid stopping near or under buildings, overpasses,
and utility wires.
6. If there are injuries, follow emergency procedures above. Do not
attempt to move seriously injured persons unless they are in danger
of further injury.
Person Exhibiting Threatening Behavior
1. If a stranger is obviously menacing, threatening, out of control,
displaying a weapon, etc.:
a. Dial 9-911 for the police.
b. Call Campus Security Emergency Number (503-720-0635)
to report the problem.

EMERGENCY RESPONSE AND EVACUATION
PROCEDURES
Due to ongoing care and concern for our students, we are implementing
a new Emergency Notification System this year. While your participation
in this program is optional, we ask that you would take a few minutes to
consider how this service may help you stay better informed and protected
in case of emergency.
We are implementing this system in response to a number of factors. The
U.S. Department of Education has asked all schools which participate in
the federal student financial assistance programs (which comes to you in
the form of direct lending) to conduct an annual test of our emergency
response and evacuation procedure. As well, current events suggest to
us that violence or natural disasters, while unlikely, may unfortunately
occur on a college or graduate school campus.
As a result, we invite you to sign up with the e2campus Emergency Notification System in order to receive our notifications. E2Campus is the
leading notification system, in operation at more than 750 campuses. A
typical emergency warning could be received by cell phone, smartphone,
email, Facebook or Twitter account, wireless PDA, pager, or any number
of choices available during sign-up.
Notifications will only be sent in the event of a true emergency situation,
as indicated by the following categories:
1. Security incidents (e.g. theft, individual on campus threatening
harm to others)
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2. Health alerts: (e.g. H1N1 virus)
3. Severe weather (e.g. blizzard, flood, severe thunderstorms)
4. Campus closings (e.g. natural gas leak, chemical spill, non-routine
building closure)
This service is free, and you may opt-out at any time. We ask that you
would register with e2Campus today. It should take 5-10 minutes, and
you may do so at: http://www.e2campus.com/my/westernseminary.
If you have any questions, additional information will be available
from the Student Services Office at your campus.

INCLEMENT WEATHER
When the administration feels that weather conditions are too hazardous
for safe travel, the class schedule will be modified or the Seminary will be
closed altogether.
In case of inclement weather the Seminary will take the following steps:
1. Contact local radio and television stations to announce plans for
closure or delayed opening.
2. Place a special recording on our general voicemail (503-517-1800)
to alert our constituencies of any closure or delay information. We
will provide callers with the following instructions:
• Visit the website: http://www.FlashAlert.net
• On the map, click on the icon for“Portland/Vanc/Salem”
• Select “Private Colleges & Universities”
• Select “Western Seminary” to view emergency weatherrelated announcements.
3. We will initiate the E2Campus Emergency Notification System to
alert all registered users of plans for closure or delay (See section dealing with Campus Safety & Security for further information regarding
the E2Campus Emergency Notification System).

MEASLES IMMUNIZATION DOCUMENTATION
(PORTLAND CAMPUS ONLY)
The State of Oregon (OAR 333-050-0130) requires that all undergraduate,
graduate, law, international and transfer students who are taking courses
for credit at the Portland Campus provide documentation of two doses of
measles vaccine. If you fail to provide the Seminary with documentation
of required measles immunizations, we are legally obligated to prevent you
from attending classes after your first semester. In addition, if you are an
international (non-U.S. citizen) student, you are required by law to have
received at least the first of two doses of measles (Rubella) vaccine no more
than 28 days prior to the beginning of your class attendance at Western.
You will then be required to receive your second dose prior to attending
classes in your second semester.
PARKING
Student vehicles may be parked in the paved lots on the north and east sides
of the campus. Students may not park in areas clearly signed as “Reserved”
or labeled “No Parking,” nor on campus sidewalks or in a manner that
blocks a campus sidewalk.
Motorcycles/Mopeds must use regular parking spaces. They may not be
parked on sidewalks or in/near areas labeled “No Parking.”
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There are disabled person parking spaces near the Resident Security house
for persons displaying a “Disabled Person Parking Permit” clearly in their
front window.
For your personal safety, as well as that of others, please keep vehicle speeds
in the parking lots to a maximum of 5 mph. Also, please refrain from using
“short cuts” across parking spaces.
Individuals found to be parked in restricted areas as noted above will
receive a written warning left with the vehicle and vehicle information
will be recorded. Vehicle should then be moved as soon as possible. (A
verbal warning will be offered if the owner is either known or present.) If
the vehicle remains for an extended period of time it becomes subject to
possible removal at the owner’s expense.
In the interest of good community relations, as well as civil restrictions,
students may not park on the north side of Madison Street or the east side
of 57th Avenue, nor either side of Hawthorne Street or 55th Avenue (see
campus map). Please remember to keep clear of driveways and pedestrian
crossings, which by law are extensions of sidewalks at intersections.
Western Seminary allows, on a limited basis and only by permission, for
vehicles to be parked unattended overnight on campus at the owner’s
own risk. (We do not guarantee the safety of your vehicle when parked
overnight.)
If there is a need to park a vehicle on campus overnight or for an extended
period of time, please notify the Director of Physical Plant. You will be
asked to park in the SE parking lot near the Resident Security house. And
you will be asked to provide the following information in the event of an
emergency or other incident involving your vehicle:
• Owner Name:
• Contact Information/Phone Number:
• Vehicle Make & Model:
• Vehicle Year:
• License Plate State and Number:
• Vehicle Color/Identifying Marks:
• When will the vehicle be picked up?
Vehicles left parked on Western Seminary property overnight without
proper permission as detailed above will be subject to a written warning
and possible removal at the owner’s expense.
Sleeping in vehicles overnight on campus is not allowed, without exception. Sleeping in vehicles in any public area in Portland is illegal (i.e. streets
adjacent to seminary property).

PERSONAL SAFETY AND SECURITY
Though Western Seminary offers security for the purpose of student safety,
we encourage all students to take responsibility for their personal safety
and security by observing a few suggestions:
1. After dark, please walk to your vehicles, between buildings, or any
other outdoor location in groups of two or more. If needed, you may
call for a security escort by using the Emergency Security Number (see
Important Phone Numbers).
2. Avoid being alone in a classroom or other indoor “semi-private”
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area for extended periods of time. If at anytime of day you ever find
yourself feeling unease in an empty room or around another individual
you do not recognize as a student, or feel personally violated by another
person, leave the area immediately and report the incident or encounter
to Security as a need for immediate assistance (see Important Phone
Numbers).
3. Avoid walking in areas on campus, both inside and outside, which
present a slipping or falling danger (areas of mud or pooling water,
areas of spilled liquids or food). Please report to Security the location of the area in question as soon as possible (see Important Phone
Numbers).
4. Keep your vehicle locked at all times.
5. If leaving valuable (or non-valuable but tempting) items in your car,
place them in an area where they are not immediately visible. Your
best option is to put them in the trunk.
6. Do not leave personal items of value lying around campus (in
classrooms, Student Center, etc.) unattended. Western Seminary is
not responsible for lost or stolen items.
7. Lockers are provided in the stairwell on the west end of Bueermann
Hall for personal storage of valuables or the like. You provide the lock.
At the end of each semester the lockers are cleaned out. Items left behind
will be removed to Lost and Found. (There is a Lost and Found in the
Physical Plant Department office located in Milliken Hall, room 201.
You may also call the office to check on an item.)
8. Western Seminary offers, but cannot guarantee success in the following services related to vehicle problems on campus property: jumpstart
dead batteries, air up flat tires, change a tire, and retrieve locked-in keys.

RESIDENT SECURITY
Western Seminary offers the service of Resident Security 24 hours a day, 7
days a week. This service is limited to incident responses directly related
to or occurring on Western Seminary property.

business hours, especially those requiring police, fire or medical attention,
DO come to the door of the Resident Security house and knock heavily.

TELEPHONES
There are student phones (no charge) located in the hallway outside the
Student Center in the chapel basement, on the wall opposite room 103 in
Bueermann Hall, and in the Presidents Lounge in Armstrong Hall. These
phones are for local calls and emergency use only. Emergency phone
numbers are posted near each phone. When using the phone on the first
floor of Bueermann Hall, please take extra care not to disturb any class
that may be meeting in room 103. Do not plan to use any office phone on
campus or phones in the Library.
USE OF BUILDINGS
Any non-regularly scheduled use of seminary buildings must be sought
through the Director of Physical Plant in Milliken Hall (phone number:
503-517-1878). Information about charges for such use may be obtained
from the Director of Physical Plant as well.
WEAPONS POLICY
A “weapon” is any object or product designed with the primary or secondary
purpose of inflicting some level of physical incapacitation or harm, whether
offensive or defensive. Weapons are not allowed on any Western Seminary
campus, in any Western Seminary owned building or vehicle, or in any
space otherwise occupied, used or leased by Western Seminary. Similarly,
all instruments or game equipment that look like, or may be confused with,
a weapon are not allowed on campus (i.e. paintball guns, various “toys” with
unusually realistic qualities, etc.). All knives, except common pocketknives
with blades less than 3 inches in length, are prohibited under the above
policy on weapons. Chemical agents, such as pepper spray or mace, are
prohibited except when worn by Security Personnel at Western Seminary,
or approved for the sole purpose of personal security. This policy is to be
upheld by all students, staff and faculty members, and visitors associated
with Western Seminary.

Important Phone Numbers
Dial “9” first if calling from any campus phone.
Emergency – 911
Portland Police Non-Emergency Number – 503-823-3333
Security Emergency Number (cell phone) – 503-720-0635
Security Office/Message – 503-517-1878
Main Reception Desk – 503-517-1800
Physical Plant Department Office – 503-517-1878 or 503-459-9676
To report a non-emergency (an encounter or incident not requiring police, fire or medical attention) related to safety and security please call the
Security Office. For immediate assistance related to safety and security
(i.e. Vehicle break-in, flat tire, dead battery, etc.) please call the Security
Emergency Number. To request a security escort to your vehicle please
call the Security Emergency Number.
The Resident Security house is located directly east of Bueermann Hall.
Always call before knocking at the door of the Resident Security house. In
cases of emergencies (refer to “Emergency Procedures”) outside normal
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Appendix
ACADEMIC RESOURCES
I. IMPROVEMENT OF READING SKILLS
Sire, James W. HOW TO READ SLOWLY; A CHRISTIAN GUIDE TO
READING WITH THE MIND. Downers Grove, IL: InterVarsity Press,
1978. (028/S619) Encourages Christians to reflect on what they read to
understand world views.
Several bilingual dictionaries are available for those for whom English is
a second language:
Chinese-English Dictionary (Ref/495.1/L735)
Arabic-English Dictionary (Ref/492.732/W414)
French-English Dictionary (Ref/443.2/C344)
Spanish-English Dictionary (Ref/463.2/C344)
II. IMPROVEMENT OF WRITING SKILLS
CHICAGO MANUAL OF STYLE. 15th ed. U. of Chicago Press, 2003.
(Ref/808.027/C532/2003) A standard for authors, editors, and copywriters,
the Chicago Manual is of value for students for its explanations of copyright
and other details of today’s complex publishing industry.
Gibaldi, Joseph. MLA HANDBOOK FOR WRITERS OF RESEARCH
PAPERS. 7th ed. New York: Modern Language Association of America,
c2009. (Ref/808.027/G437m/2009). For specific academic writing formatting,
see your specific program handbook and instructor.
PUBLICATION MANUAL OF THE AMERICAN PSYCHOLOGICAL
ASSOCIATION. 6th ed. Washington, DC: APA, c2010. (Ref/808.06615/
P976apa/2010)
SBL HANDBOOK OF STYLE: FOR ANCIENT NEAR EASTERN, BIBLICAL, AND EARLY CHRISTIAN STUDIES / ed. by Patrick H. Alexander.
Peabody, Mass.: Hendrickson Pub., c1999. (808.027/S276a)
Strunk, Wm. THE ELEMENTS OF STYLE. 4th ed. NY: Macmillan, 2000.
(808.02/ S927/2000)
Timmerman, John H. IN THE WORLD: READING AND WRITING AS
A CHRISTIAN. Grand Rapids, MI: Baker Academic, c2004. (809.8922/
T584/2004)
Troyka, Lynn Q. SIMON & SCHUSTER HANDBOOK FOR WRITERS.
8th ed. Englewood Cliffs, NJ: Prentice Hall, c2007. (808.042/T864s/2007)
Turabian, Kate L. A MANUAL FOR WRITERS OF TERM PAPERS,
THESES, AND DISSERTATIONS. 7th ed. Rev. by Wayne C. Booth, et al.
U. of Chicago, 2007. (Circ. copy on Reserve at main floor circ. desk; Ref
& circ 808.02/T929/2007) This expansion includes extensive information
about the use of computers in preparing manuscripts.
Vyhmeister, Nancy J. QUALITY RESEARCH PAPERS: FOR STUDENTS
OF RELIGION AND THEOLOGY: YOUR INDISPENSABLE GUIDE TO
WRITING. Grand Rapids, Mich.: Zondervan, c2008. (808.02/V996q/2008)
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Williams, Joseph M. STYLE: TEN LESSONS IN CLARITY AND GRACE.
6th ed. Longman, 2000. (808.042/W724/2000)
Zinsser, William. ON WRITING WELL. 7th edition revised and updated.
NY: Quill, 2006. (808.042/Z78o, 2006)

RESEARCH RESOURCES AVAILABLE AT
WESTERN SEMINARY LIBRARY
OPALL OPAC (Online Public Access Catalog)
This on-line catalog merges the holdings of five Christian libraries in the
Willamette Valley into one database. The libraries include:
Corban University in Salem
Mount Angel Abbey
Multnomah University
Northwest Christian University in Eugene
Western Seminary
Access to Western’s book, microform, periodical, CD, DVD, and tape holdings is through the Internet at: http://opall.wash-id.net. See the booklet,
“Tips on Using the OPALL Online Catalog…” for suggestions on searching
and utilizing various features of the online catalog. You may request items
from other libraries within the consortium. The “Other Libraries” button
gives you access to the holdings of other libraries in the area. Library staff
can help locate other items through a nationwide database, and order them
by interlibrary loan.
If you cannot find a title in the OPALL OPAC, next try:
WorldCat.org “the world’s largest network of library content and services.
WorldCat lets you search the collections of libraries in your community and
thousands more around the world.” You may access this site from the icon
on the desktop of the library computers or by going to http://worldcat.org.
At the initial search screen, enter a title, subject or person and <Search>.
Click on the title of interest to find holdings nearest to your zip code location. Fill out a form near the computers for library staff to request the book
on interlibrary loan.
EBSCOHOST gives you access to scholarly, peer-reviewed literature in
several psychological and religious databases. You may find full text online for many items. Click on the EBSCOHOST icon on the main desktop
screen, or go to:
http://search.ebscohost.com/
User ID:

westsem

Password: seminary
From the title screen, click on “Religion and Psychology databases” to go
directly to the American Theological Library Association (ATLA) religion
databases or the psychology databases.
You may search several databases at once, but EBSCO recommends one
at a time, as features/options amongst the databases differ. For instance,
if you choose only ATLA, you have the option of searching for articles on
specific scripture references.
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Choose/check the database(s) you want to search and
<Continue>
Begin searching
To print more than one item:

Global Missiology provides quarterly updates on the world-wide mission of
the Church. It offers “contributions from international researchers, practitioners and scholars who have a global perspective.” Select a language, then
a broad subject category, or “Search the GM site” and enter your terms in
the Google search box.To access: http://www.globalmissiology.org

Click <Add to folder> button to add each item to your
folder

Google Scholar “provides a search of scholarly literature...across many
disciplines and sources.” To access: http://scholar.google.com.

Go to “Folder View” at the right to view contents

Internet Public Library 2 is a gateway to bibliographies of free resources,
but also includes encyclopedia articles and other online texts. To access:
http://www.ipl.org

If the article is available in full text online, click on the title to see the full
text. To print, click the <Print> icon at the top of the record. On the “Print
Manager” screen, check options wanted and <Print>

Some areas to look at:

Psychology databases available include:

• <Newspapers & Magazines> (choose a place or search a title)

PsycArticles is a database of full-text articles from some 63 psychological
journals, 1894-present.

• <Resources by Subject> --> Arts and Humanities --> Religion and
Theology

PsycBooks is a full-text database of psychological books and chapters now
accessible online.

• <Resources by Subject> --> Reference --> Style & Writing Guides
--> Citations --> IPL FAQ Citing electronic resources

PsycCritiques “provides full text reviews of current books and some popular
films, videos, and software as well as comparative reviews of books.”

JSTOR provides access to academic and scholarly works needed for research
and teaching. Residents of Multnomah County and immediate surrounding counties may access JSTOR by registering at any Multnomah County
Library branch. To access: http://www.multcolib.org. Click <Research> -->
<Databases A-Z> --> <H-L> --> <JSTOR>.

PsycExtra, “a gray literature database, is a companion to the scholarly
PsycInfo database” but does not overlap PsycInfo in coverage. It provides
abstracts and full text for a wide variety of information in psychology,
behavioral science, and health, mostly disseminated outside of peerreviewed journals.
PsycInfo “is an abstract database of psychological literature from the 1800s
to the present…contains bibliographic citations, abstracts, cited references,
and descriptive information…across a wide variety of scholarly publications
in the behavioral and social sciences.” “98% are peer reviewed journals.”
Gale-Cengage: To access a variety of other more general databases,
click on the GaleDB icon on the library desktop computers. Enter you
search terms in the “Find” box and select one or more databases to
search. Tabs will indicate the number of items of each type of material
(magazine, journal, book, news, etc.) along with a list of titles and their
sources. You may access full text on many by clicking “Full-text”. From
off campus, access these databases at http://infotrac.galegroup.com/
itweb/s4556763. If you enter the correct URL, you should not need a
username. The password is westsemgale.

OTHER INTERNET RESOURCES
Adherents.com compiles membership/adherent statistics and congregation
statistics for over 4,200 world religions, churches, denominations, tribes,
cultures, etc. To access: http://www.adherents.com
Bible.org provides “free access on the Internet to the finest, most trustworthy
biblical truths and materials.” To access: http://bible.org.
DOAJ: Directory of Open Access Journals covers free, full text, quality
controlled scientific and scholarly journals. It aims to cover all subjects and
languages. The address: http://www.doaj.org. Select a specific subject category to view journals available in that area, i.e., “Philosophy and Religion.”

Login to your account. Enter your search terms to get a list of articles. Click
on “Page of first match” to quickly see if article is relevant.
Medscape (http://www.medscape.com) gives access to the Medscape,
Medline, and Drug Reference databases, along with daily medical and
psychological news and research. You may browse or search for an article
but must sign in when you select one to read.
User ID: westsem-pdx
Password: stu-pdx
Missiological Abstracts: Fuller Theological Seminary’s School of World
Mission has made available online their 30 Years of Missiological Abstracts, 1966-1996, ed. by Nancy Thomas and Steven Pettis, with a note
that abstracts are being updated through 2000. Though the title still seems
to indicate through 1996, there are abstracts for 1999 and 2000. It claims
to have information from 720 dissertations, theses and projects produced
by students from SWM. They are categorized by continent and general
missiology. It claims to have 3 indices, but none could be found; and there
does not seem to be a good way to search for any specific topic other than
just reading through the whole list for a specific continent. Each item includes an abstract, key words and the UMI # to order. The address: http://
www.fullerseminary.net/sis/abstracts/Welcome.html. Click on a specific
continent to search.
Open Thesis is a global repository of theses, dissertations, and other research
documents from larger institutions, which is freely accessible worldwide.
To access: http://www.openthesis.org
Research in Ministry Online “is a freely available database that indexes
D.Min. projects from reporting schools of theology accredited by the Association of Theological Schools in the United States and Canada. Indexing
began in 1981. Author, title, project advisor, institution, and subject access
are provided. In addition, an abstract for each project is included when one
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has been provided by the author.”
To access: http://rim.atla.com/star/rimonline_login.htm
Click <Enter RIM>
Type in your search term(s) and <Search>
To see results, click <Display search results>
Click <Full> to see bibliographic information, abstract and
subject terms
Theological Research Exchange Network (TREN) reproduces copies of
theses and other papers from over 100 theological institutions all over the
country and makes them available on microfiche, as e-documents, or hard
copy. Western Seminary has microfiche copies of most of these documents
and they are accessible through the OPALL OPAC. But, if you want to
purchase a copy for yourself:
To access: http://www.tren.com
Theopedia is an encyclopedia of biblical Christianity. Browse a large topic,
or enter specific search terms in the left column search box. To access:
http://www.theopedia.com.
Wikipedia is “a multilingual, web-based, free content encyclopedia…written collaboratively by volunteers all around the world.” Select a language,
then enter your search term(s) in the box to the left. Terms highlighted in
the text link to related articles. Use with discernment. To access: http://
wikipedia.org.
YourDictionary.com is “the most comprehensive online resource for your
dictionary needs.”
To access: http://www.yourdictionary.com
Enter a term in the “Search” box.
For thesauri, acronyms, or abbreviations, at the top of the
screen, click on “Other Dictionaries”; then scroll to Thesauri
and the list of titles under that.

BIBLEWORKS
BibleWorks is the best tool for integrated exegesis and exposition of the
original texts and translations of the Holy Scriptures. It is designed to help
pastors, missionaries, professors, students and researchers in their study
and translation of the original texts, as well as several English and other
foreign language translations. The program allows comparison of multiple
passages and contexts across multiple Bible texts and versions, complete
grammatical functions, parsing, review of Greek and Hebrew vocabulary
and grammar. Access it via an icon on the desktop screen of the library
computers.
If new to this program:
Open BibleWorks program
Go to “Help Getting Started” for helpful information
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REFERENCE BOOK RESOURCES
Greek (Dewey #487) and Hebrew (#492) lexicons, dictionaries, grammars
Biblical, denominational, theological, missiological dictionaries and
encyclopedias are also available.
Word Biblical Commentary (Ref set at 220.7, circulation copies cataloged
with the book of the Bible) covers each book of the Bible and each chapter
includes an extensive bibliography.
Periodical indexes: We also have hard copies of several periodical indexes,
including “Religious Index One,” “Index to Book Reviews,” “Christian
Periodical Index,” “Old Testament Abstracts,” “New Testament Abstracts,”
and “Religious and Theological Abstracts.”
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WHERE TO GO FOR...

Academic
Academic counsel

Advisor

Academic petition

Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810

Advanced standing requests

Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810
Shanita Gills | sgills@westernseminary.edu | 503-517-1976

Changing degree programs

Forms and Petitions (online)
Questions: Krista Cain | kcain@westernseminary.edu | 503-517-1809

Coaching program

Michelle Workman | mworkman@westernseminary.edu | 503-517-1912

Counseling program

Shanita Gills | sgills@westernseminary.edu | 503-517-1976

Course add/drop

SIS or Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810

Distance Education (CLL)

Mark Baker | mbaker@westernseminary.edu | 503-517-1808 or 503-517-1900

Flex student advising

Keane Collins | kcollins@westernseminary.edu | 503-517-1811

Intercultural program

Karen Hedinger | khedinger@westernseminary.edu | 503-517-1904

Registration

SIS or Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810

Registration hold, academic

Sara Pirolo | spirolo@westernseminary.edu | 503-517-1905

Transcript requests

Mitra Motlagh | mmotlagh@westernseminary.edu | 503-517-1833

Transfer credit requests

Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810

Financial aid application

Lynn Ruark | lruark@westernseminary.edu | 503-517-1814

Financial petition form

Patricia Prichard | paprichard@westernseminary.edu | 503-517-1806

Loan or financial aid disbursement

Lynn Ruark | lruark@westernseminary.edu | 503-517-1814

Plan B payment plan

Online: https://tuitionpay.salliemae.com/tuitionpay/tpphome.aspx?cobrand

Financial

Questions: Sandy Foster | sfoster@westernseminary.edu | 503-517-1888
Registration hold, financial

Sandy Foster | sfoster@westernseminary.edu | 503-517-1888

Student account payments or questions

SIS or Sandy Foster | sfoster@westernseminary.edu | 503-517-1888

Change of address, phone numbers, email or name

Student Information System (SIS)

Counsel and student support

Advisor

General

Student Development Deans:
Dr. Ken Epp | kepp@westernseminary.edu | 503-517-1815
Sara Pirolo | spirolo@westernseminary.edu | 503-517-1905
International student information

Dr. Terry Burns | tburns@westernseminary.edu | 503-517-1894

Student ID cards

Mark Baker | mbaker@westernseminary.edu | 503-517-1808 or 503-517-1900

Veteran’s information

Mark Baker | mbaker@westernseminary.edu | 503-517-1808 or 503-517-1900

Wi-fi access

Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810

Any other questions...

Kristin Gibb | kgibb@westernseminary.edu | 503-517-1810
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Western Seminary Academic Calendar
2011-2012

FALL SEMESTER

2011/Fall Semester

PORTLAND CAMPUS
Sept. 6 – Dec. 17

SAN JOSE CAMPUS
Sept. 6 – Dec. 17

SACRAMENTO CAMPUS
Sept. 6 – Dec. 17

Classes Begin

Sept. 6

Sept. 6

Sept. 6

Labor Day Holiday

Sept. 5

Sept. 5

Sept. 5

Thanksgiving Recess

Nov. 24-27

Nov. 24 - 27

Nov. 24 - 27

Classes End

Dec. 17

Dec. 17

Dec. 17

Christmas Recess

Dec. 18 – Jan. 8

Dec. 18 - Jan. 1

Dec. 18 - Jan. 8

SPRING SEMESTER

2012/Spring Semester
Classes Begin

PORTLAND CAMPUS
Jan. 9 – April 28

Jan. 2 – April 21

SACRAMENTO CAMPUS
Jan. 9 – April 28

Jan. 2

Jan. 9

Martin Luther King, Jr. Holiday Jan. 16

Jan. 16

Jan. 16

Classes End

April 21

April 28

SUMMER SEMESTER

2012/Summer Semester

Jan. 9

SAN JOSE CAMPUS

April 28

PORTLAND CAMPUS
May 7 – Aug. 18

SAN JOSE CAMPUS
April 30 – Aug. 18

SACRAMENTO CAMPUS
April 30 – Aug. 18

Classes Begin

May 7

April 30

April 30

Memorial Day Holiday

May 28

May 28

May 28

Classes End

Aug. 18

Aug. 18

Aug. 18

COMMENCEMENT
2012/Ceremony

PORTLAND CAMPUS
April 28

SAN JOSE CAMPUS
TBD

SACRAMENTO CAMPUS
Aug. 18

39

Western Seminary
serves as a catalyst and a resource for
spiritual transformation,
by providing, with and for the Church,
advanced training for strategic ministry roles.
WWW.WESTERNSEMINARY.EDU

WESTERN SEMINARY
PORTLAND CAMPUS

WESTERN SEMINARY
SAN JOSE CAMPUS

WESTERN SEMINARY
SACRAMENTO CAMPUS

5511 SE Hawthorne Boulevard
Portland, Oregon 97215
503.517.1800 or 877.517.1800
FAX: 503.517.1801
Email: portland@westernseminary.edu

469 El Camino Real, #205
Santa Clara, California 95050
408.356.6889 or 877.900.6889
FAX: 408.358.2907
Email: sanjose@westernseminary.edu

2924 Becerra Way
Sacramento, California 95821
916.488.3720 or 800.250.7030
FAX: 916.488.3735
Email: sacramento@westernseminary.edu

